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SRM-SUPPLIER SELF REGISTRATION
1. Registration — New Vendors

New vendors are required to self-register via the link on the KRA website
https://suppliers.kra.go.ke/registration#. This is a two-stage process involving Supplier
Self Registration and Confidential Business Questionnaire.

SUPPLIER SELF-REGISTRATION

Under General Company Information and Contact details section fill in all the
mandatory fields (marked in *Asterisk) as illustrated below.

7 Self-Registration b+ = X
&~ c @ qas-srm.kra.go.ke:3001/sap//bc/webdynpro/sap/zsrm_wda_e_suco_sreg# o O % Search In @ @ =
@ Enterprise Portal | v Supplier Self-Registrati.. | @ Supplier Portal [f§ HeoFoot - Latest Foot.. | Watch MacGyver Seas... Nl Yahoo [ MSN.com - Hotmail, ... ] CNN - Breaking News,... _ Breaking News, World ... [ CES 2018: Willow and ... »
Supplier Self-Registration

Close || System Information || Create Memory Snapshot @.
Director Details: -
*Below fields are mandatory. Input complete list of directors. Total ownership must be 100%

Director Name Directors PIN | Gender Telephone Number E-mail Nationality Percentage
JOHN DOE ADD1122334Y  Wale v T john@gmailc... KE 50.00
JANE DOE A112233445Y  Male v 072222222 jane@gmailc... KE 50.00

- 0.00

- 0.00

v 0.00

Add Row || Remove Row

Contact Person Information

Gopy Company Data
*FirstName: | jopn * Telephone: | 020257925
*LastName: [pog

* Mobile Phone: | g711911111
*Form of Address: [y, B

“ E-Mail Address: [ curpierenisl & @agoke

* Repeat Email janeg@gmail.c.ra.goke

Product Categories Provided

* Please select afleast one product category. Ifyou have cerlificate for special group, ensure that you are selecting product category matching your cerlificate.
Search for: 7| Search || Reset
Show Selected Items || Show all

Ty Product Category Description

M s

Product Category  Select
A
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Under Product categories section, click on Arrow to expand the Categories and add the

product category that you deal with as shown below.
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Product Category Description Product Category Select
- :

* Goods G

P Services =

b Works W

Select Product Categories by checking on select box. You are allowed to select up to
maximum of three sub categories per category.

¥ Self-Registration x

-
<« c o @ has-qas-srm.kra.go.ke:8001/sap//bc/webdynpro/sap/zsrm_wda_e_suco_eg# o O % Search In @ dl

@ Enterprise Portal | =7 Supplier Self-Registrati.. | @ Supplier Portal [[f§ HooFoot - Latest Foot.. | Watch MacGyver Seas... Wil Yanoo ] MSN.com - Hotrail, .. [] CNN - Breaking News,.. _ Breaking News, World ... [ CES 2018 Willow and ... »
Supplier Self-Registration
Close || SystemInformation || Create Memory Snapshot @.

Product Categories Provided

*Please select afleast one product category. Ifyou have cerlificate for special group, ensure that you are selecting product category matljring your cerlificate.

Search for: 7 | search || Reset

Show Selected ltems || Show all

T Product Category Description Product Gategory lf - select I *
Office Equipment 3004
Motor Boats 3006 v
Intangible Assets (Licences) 3007
Furniture & Fitings 3009
ComputersfPAD/Laptop/Projector/Scanners 3010 v
Generators 3011
~ Goods 4
1001 v
1002
1003 v .

Mandatory Certificates

“Only enter active certificates recognized by Kenya Public Procurement and one must fill all the fields in a given row.
Certificate Product Gategeries Registration No Issue date  Expiry date
Tax Compliance Certif ¥ Goods KRASONS536202018l 13.012018  17.01.2019

CPRI2016/204 17.012018  [EREEE

National Construction v Works v

Add Row || Remove Row

Under the Mandatory Certificates Section, input all mandatory certificates that are
applicable to your company type and nature of business.

Please Note: Upon successful on-boarding you will be required to update the
issue and expiry dates of the certificates failure to which you will not be visible
for future tenders

Under the Attachment tab, attach all the necessary Certificates and documents where
applicable such as Special Groups Certificates (AGPO & PWD), Tax Compliance
Certificate (TCC), Personal Identification Number (PIN), National Identification Card
(IDC) etc.

. .. ) -
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¥ Self-Registration x
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Supplier Self-Registration

kra.go ks

o % Qs n o &

Watch MacGyver Seas... Nl Yahoo [ MSN.com - Hotmail, ... ] CNN - Breaking News,... _ Breaking News, World ... [ CES 2018: Willow and ... »

Close || SystemInformation || Create Memory Snapshot

Attachment

*Please altach all the relevant documents. You must aitach Tax Number cerfficate (PIN), Certiicate of Incorporation/ Registration (REG), Registrar of Companies — List of Directors (CR12). Also attach certificates for special groups if appropriate.
For Kenyans attach ification Card,For multinational attach Passport.

Agd Attachment || Delete

DocType  File Name -
. CR12 CR12

oc NATIONAL ID

PIN COMPANY KRA PIN

REG CERT OF REGISTRATION

RAC NCA CERTIFICATE v
Notes

Please expedite so thatl can participate in an already published tender.

Data Privacy Statement

This Supplier Sel-Registration site will follow the same standards that have been established as the overall Districts High Privacy Palicy
| *Yes,|have read the data privacy statement and accept the terms.

Data Privacy Statement
Enter your data privacy statement here.

Ensure to read and comprehend the terms and conditions contained in the Data
Privacy Statement provided via the hyperlink and tick on the check box above.

Click on Register to Complete and Submit your Application

=¥ Self-Registration +

<« ¢ @
@ Enterprise Portal | =7 Supplier Self-Registrati.. | @ Supplier Portal [l§ HooFoot - Latest Foot..

Self-Registration
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Welcome to the Supplier Self-Registration Page
‘Welcome to Supplier Self Registration website. This website serves as the initial point of entry for future vendors to do business.

Note : Before Proceeding with self-registration process, please make sure that you will have the following information available: Personal Identification Number,
Contact Information, Business information and any special group certficates in PDF format

Important Please make sure to all required attachments are attached.

For assistance please contact Procurement Team by Phone 0202811005 or Vendor support team via email srmsupport@kra.go.ke
* Fields marked with an asterisk are mandatory.

General Company Information

* OwnershipType: | Kenyan -

Communication
* Company Name: | sBc coMPANY “Language: [gn [
* Cerificate of Registration: | spri2017/2545 “Telephone: | gpp257925
* Personal Identification Mo (PINY. | ppg1122334y “ Wabile Phone: | g711711111

“RepeatPIN: | pgg1122334y Fax Number.

Language: [gn (71 * E-Mail Address: | e pibamnl & cagoke

Address *Repeat Email: | il
“county (g 5

#E ragoke

“Region: |47 ()
* StrestAddress” | Haile Sellassie

“Cit. | NARCEI
* ZipiPostal Cade: | (qpp

is000 v Tulipe Ushuru Tujitegemee ! ’:ﬁ;,_f‘éy
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Upon successful submission the dialogue box will appear as shown below.
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Supplier Self-Registration
[Reaister | System Information || Create Memory Snapshot |
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to the Supplier Self-Regi: ion Page
‘Welcome to Supplier Self Registration website. This website serves as the initial point of entry for future vendors to do business.

Note : Before Proceeding with self-registration process, please make sure that you will have the following information available: Personal Identification Number,
Contact Information, Business information and any special group certficates in PDF format.

Important Please make sure to all required attachments are attached.

For assistance please contact Procurement Team by Phone 0202811005 or Vendbr support

Confirm X
* Fields marked with an asterisk are mandatory

Your registration has been received. You will
receive a linkin your email to complete the

General Company Information process
- OmestipTpe Kenyan Confnunication
* Company Name: | s5c cOMPANY Language: Close
* Certificate of Registration: | ~pgia017/9545 ITelephone:

020267925

* Personal Identification No (PIN): | poo1122334Y BT T ———

*RepeatPIN: | pgg1122334y

“Language: [En (91

* E-Mail Address wl - agoke

Address * Repeat Email:
scounty [z 5

¥ 2 qagoke

“Region: |47 (51
* Street Address: | Haile Sellassie

“ City: | nAIROBI
*ZipPostal Code: [ go100

In instances of erroneous submissions the errors will be displayed as depicted below.

7 Supplier Self-Registration +

e @ ® hos-qase O1fsapll ~ Ok Qs nao ¢

Vahoo [ MSN.com - Hotmail,... [] CNN - Breaking News,.. __ Breaking News, World .. [ CES 2018 Willow and... »

Supplier Self-Registration

Close || System Information | Create Memory Snapshot

0.

H enterRegion

~
n Enter mobile number for contact person
Il crter mahila numbhar far camnanu L
A
( O3 KENYA REVENUE
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Welcome to the Supplier Self-Registration Page
‘Welcome to Supplier Self Registration website. This website serves as the initial point of entry for future vendors to do business.
Note : Before Proceeding with self-registration process, please make sure that you will have the following information available: Personal Identification Number,
Contact Information, Business information and any special group certificates in PDF format.
Important Please make sure to all required attachments are attached
For assistance please contact Procurement Team by Phone 0202811005 or Vendor support team via email srmsupport@kra.goke
* Fields marked with an asterisk are mandatory.
General Company Information
* Qwnership Type: v
* Cqinpany Name: *Language:
*Certificate Registration * Telephone:
*Persanal Identificlion No (PIN) * Mobile Phone:
Hepeatliv Fax Number
Address * Repeat Email:
* Country
*Region: 5l
v

Ensure all errors are addressed and re-submit the application accordingly.
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CONFIDENTIAL BUSINESS QUESTIONNAIRE
The confidential business questionnaire is sent via url link to the supplier’s email
address. Click the link to open, complete and submit.

[B) Most Visited @ Getting Started @ Web Slice Gallery =7 SAP NetWeaver Portal

Part 1 - General 4

1.2 Locstion of Business Fremises *
e[0T

1.4 Nature of Business * | GENERAL SUPPLIES |

1.5 Registration Certificate No *

1.6 Maximum Value of Business which you can handle atany one time - KSHS ©[ 500000 |
17 Name of your Baneers [ XVZ BANK. |

-

Part 2 {a) - Sole Proprietor

2a.1 Your Name in Full |
Newonatiy[ ]

Part 2 (b) Partnership

2b.1 Given details of Partners as follaws:

2b.2 Hame Nationslity Citizanship Details. Shares
1 I I I
- 9 =)
27 SAP NetWeaver Portal % | 4k Options % | M Inbox - wembulwakuteli@gr % | I Confidential Business Questi % | hitpsi/has-ges-smkiagokeds % | 4 = |
(D Ru | hitpsi//has-qas-smn kra.go.ke:44301 /5ap (DL IBIZIPTMzMA= =)/be/bsp/sap/uws._form_public/pagel.htm?uws_application=ROS_QUESTIOM | ¢ wBa & & @ =

[B) Most Visited @) Getting Started @ Web Slice Gallery I SAP NetWeaver Portal

38 If answer in 2.7 sbove is YES give details:

2.9 Have you offered or given anything of value to influsnce the procurement process? Yes

3.10 Answer Colulf snswer in 2.9 sbove is YES give detsils

| DECLARE that the information given on this form is comact to the bast of my knowledge snd belisf B

Date | 19/01/2018 Signature of Cendidate | WWEE

If & Kenys Citizen, indicate under “Citizenship Details” whether by Bith, Naturslization or registration E

Send Questionnaire|

Upon successful submission the message hereunder is displayed

[B) Most Visited @) Getting Started @ Web Slice Gallery T SAP NetWeaver Portal

Your questionnaire has been sent

Close this window before processing further questionnaires

. .. ) .
e Tulipe Ushuru Tujitegemee ! _— ,ﬂ*’%o

Certification Times Tower Building - Haile Selassie Avenue - P.O. Box, 48240, Nairobi, Kenya,Tel: 020 281 000 / 4 999 999




AUTHORITY

ISO 9001:2015 CERTIFIED

PUBLIC
/)D KENYA REVENUE
A

The vendor application undergoes pre-screening to ensure completeness, consistency and
correctness of the information provided. On approval, the login credentials hereunder will
be sent to the vendor via email;

1. Vendor ID

2. Password (valid for 7 days)

Follow the links provided in the email or access the Supplier Portal via the KRA
website https://www.kra.go.ke/en/tenders

ACCESSING THE SUPPLIER PORTAL

S

Click on Change to complete the login.
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srmsupport@Kkra.go.ke . Please note that all resets are sent to the Contact Person
captured during registration

UPDATING OF SUPPLIER DATA
1. Login to the supplier portal

Select Administration tab

Select Company Data tab

2
3.
4. Click Change to enable editing of the fields

E_-,V Search: Q- New Session SAP Store Log off
N/B: Password Resets and Unlocking
For password reset and unlocking of supplier accounts, kindly contact

:‘* '.I Search: Q- New Se: SAP Store Log eff
4Back o History Favortes  Personal: Welcome: mary lenku
Home RFx and Auctions
CreateUsers | FindUser | Own Data
Administration > Company Data Full Screen || Options ~
Display Cempany Data
Change o

= Company Details

Company Details

PIN: [PO78851423W

Certificate of Registration: |PWT/2017/15656.
Address Data
Street |l Shapara avenue

Fostal code: (01110

= [1234

= Telephone numbers

Tulipe Ushuru Tujitegemee !
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