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eTIMS MULTI-PAYPOINT WINDOWS USER GUIDE

The Process of eTims Multi-Paypoint installation involve 3 steps-

i. Windows settings.
ii. Mysql installer download
iii. eTIMS Multi-Paypoint windows installation.

1. Windows settings

Step 1: Search on the taskbar and open windows defender firewall, with advance
security

@ Windows Defender Firewall with Advanced Security

File Action View Help

= Zm = HD

& Wincdows Detender el it
E3 Inbound Rules
S, Outbound Riles Name Group Profile Enabled Action Override Program Local Ad
B4 Connection Security Rules || @ Apache HTTP Server Private  Yes Allow No Ci\progra.. Any
B Monitoring € Apache HTTP Server Private Yes Allow No C\progra.. Any
€ Check Point Endpoint Security VPN GUI All Yes Allow No Ci\Progra..  Any
€ Check Point Endpoint Security VPN Service All Yes Allow No Ci\Progra..  Any
@ EBM2xWPF All Yes Allow No Any Any
& Firefox (C:\Program Files\Mozilla Firefox) Private Yes Allow No C\Progra.. Any
€ Firefox (C\Program Files\Moszilla Firefox) Private Yes Allow No CA\Progra..  Any
& Microsoft Office Outlook Private Yes Allow No CA\Progra.. Any
@ Port 3306 Al Yes Allow No Any Any
@ Port 3306 All Yes Allow No Any Any
€ Port 3306 Al Yes Allow No Any Any
& Port 33060 Al Yes Allow No Any Any
€ VLC media player Private Yes Allow No C\progra_. Any
- VLC media player Public Yes Block No C\progra.. Any
€3 VLC media player Public Yes Block No CAprogra.. Any
& VLC media player Private Yes Allow No C\progra.. Any
& pTorrent (TCP-In) Al Yes Allow No Ci\Users\... Any
& uTorrent (UDP-In) All Yes Allow No C\Users\..  Any
@ @MicrosoftMicrosoftEdge_44.17763831.. @{MicrosoftMicrosoftEdge_. Domai..  Yes Allow No Any Any
@ @MicrosoftWindows.CloudExperienceHo.. @{MicrosoftWindows.Cloud.. Domai.. Yes Allow No Any Any
@ @FirewallAPLdII,-80201 @FirewallAPL.dII,-80200 All Yes Allow No %System..  Any
@ @FirewallAPLdII,-80206 @FirewallAPLdII,-80200 All Yes Allow No %System..  Any
@ skype {78E1CD88-49E3-476E-B926-..  All Yes Allow No C\Progra..  Any
& skype (78E1CD88-49E3-476E-B926-..  All Yes Allow No CA\Progra.  Any
& spotify Music All Yes Allow No CA\Progra.. Any
& spotify Music Al Yes Allow No CA\Progra.. Any
@ spotify Music {78E1CD88-49E3-476E-B926-..  All Yes Allow No CA\Progra..  Any
@ spotify Music {78E1CD88-49E3-476E-B926 Al Yes Allow No C\Progra.. Any
@ spotify Music {78E1CD88-49E3-476E-B926 Al Yes Allow No CA\Progra..  Any
< > || <

Step 2: Click on the Inbound Rules tab and enable file and printer sharing
(Echo Request ICMPV4-in)

@ Windows Defender Firewall with Advanced Security o >

File Action View Help

o zm = Hem

@ Windous Oeteder Frewll it —
inbaund Rules Name Group Profile “ | Inbound Rules
&3 Outbound Rules
By Connection Security Rules Distributed Transaction Coordinator (RPC) Distributed Transaction Coor—.  Private,-. & NewRule.

B, Monitoring Distributed Transaction Coordinator (RPC) Distributed Transaction Coor.  Domain T Filter by Profile

Distributed Transaction Coordinator (RPC-EPMAP) Distributed Transaction Coor..  Private,..
Distributed Transaction Coordinator (RPC-EPMAP) Distributed Transaction Coor. Domain W Filter by State
Distributed Transaction Coordinator (TCP-In) Distributed Transaction Coor.  Domain Y Filter by Group
Distributed Transaction Coordinator (TCP-In) Distributed Transaction Coor—.  Private, View

€ File and Printer Sharing (Echo Request - ICMPv4-In) File and Printer Sharing Private,

@ File and Printer Sharing (Echo Request - ICMPv4-In) File and Printer Sharing Domain I8 Refresh
File and Printer Sharing (Echo Request - ICMPV6-In) File and Printer Sharing Private, Export List.
File and Printer Sharing (Echo Request - ICMPv6-1n) File and Printer Sharing Domain Help
File and Printer Sharing (LLMNR-UDP-In) File and Printer Sharing Al
File and Printer Sharing (NB-Datagram-in) File and Printer Sharing Domain Selected Items
File and Printer Sharing (NB-Datagram-in) File and Printer Sharing Private... © EnableRule
File and Printer Sharing (NB-Name-in) File and Printer Sharing Domain & cu
File and Printer Sharing (NB-Name-in) File and Printer Sharing Private,
File and Printer Sharing (NB-Session-In) File and Printer Sharing Domain Copy
File and Printer Sharing (NB-Session-In) File and Printer Sharing Private,.. K Delete
File and Printer Sharing (SMB-In) File and Printer Sharing Private,.. ﬂ Help
File and Printer Sharing (SMB-In) File and Printer Sharing Domain
File and Printer Sharing (Spooler Service - RPC) File and Printer Sharing Private..
File and Printer Sharing (Spooler Service - RPC) File and Printer Sharing Domain
File and Printer Sharing (Spooler Service - RPC-EPMAP) File and Printer Sharing Private..
File and Printer Sharing (Spooler Service - RPC-EPMAP) File and Printer Sharing Domain
File and Printer Sharing over SMBDirect ((WARP-In) File and Printer Sharing over . Al

@ Google Chrome (MDNS-In) Google Chrome Al
HomeGroup In HomeGroup Private
HomeGroup In (PNRP) HomeGroup Private
iSCSI Service (TCP-In) iSCS! Service Domain

< >
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Step 3: Click on New Rule on the left tab and choose the radio button port then
click next.

== | 7E = HE

& Windows Defender Firewall witl] TSt i Actions

Inbound Rul =
&3 Inbound Rules Name Group Profile  Enabled  Acti » || Inbound Rules
ES OutboupslBul

Ba Connect @ New Inbound Rule Wizard 3¢ @ MNew Rule...

B Monitor| Rule T Filter by Profile

Select the type of firewall rule to create. Filter by State

Filter by Group
e View

. ‘What type of rule would you like to create?
@ Rule Type 6l Refresh

Frotocol and Ports <. Export List...
@ Action O Program

Profile Rule that controls connections for a program.

@ MName @ Port
Rule that controls connections for a TCF or UDP port.

Help

.

() Predefined:
@Firewall AP1.dll -80200

Rule that controls connections for a Windows experience

() Custom
Custom rule.

< Back MNext = Cancel

Step 4: Input the port numbers 3306,11129

File Action View Help

= = = HED

& W @ New Inbound Rule Wizard >< _ e
g Protocol and Ports pfile 2 Inbound Rules

pate,... New Rule...

®a Specify the protocols and ports to which this rule apples.

Steps: pate,..
Does this rule apply to TCP or UDP? main
= main
@ Protocol and Ports @ TCP vate,..
@ Action O uDP Date,
@ Profile main
Vate, = Export List..
Does this rule apply to all local ports or specific local ports? ain

<
g N7 Filter by Profile
N7 Filter by State
Rule Type e

Filter by Group

View

€3 Refresh

@ Name

B

Help

I Bain Selected Items
10 le R
T T hate, & Enable Rule
Erein & cut

pate,...

main Copy

pate,.. x Delete
pate... EH rep

main
ate..
main
pate,..

main

Vvate
< Back Next > Cancel
pate

s —dJmain  _

End of Windows(laptop/desktop) repping
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2. Mysql installation
Step 5: Using a browser of your choice type the following url

https://dev.mysql.com/downloads/installr/ to download software setup

Step 6: To install select Server Only and click the Next button.

[E] MySOL Installer

MySQL. Installer Choosing a Setup Type
Adding Community

Please select the Setup Type that suits your use case.

® Server only Setup Type Description
Installs only the MySOL Server Installs only the MySQL Server. This type should
product. be used when you want to deploy a MySQL
Server, but will not be developing MySQL
applications.

O Client only

Installs only the MySQOL Client
products, without a server.

O Full

Installs all included MySCL
products and features.

) Custom
Manually select the products that

should be installed on the
system.

Step 7: Click next.

[E] mMysQL Installer — =

MySQL. Installer Path Conflicts

Adding Community Some products has path conflicts

Here are the list of the products that has path conflicts, please navigate between them and if is
necesary change the path or paths below.

Product Architecture
Py SQL Server £.0.34 K

1 Warnings

You can use the same folder or change it to a new one, take in mMind that the install process can
owverwrite the folder if already exists.

Install Directory: -

[SProgram Files\MySQLWMYSOL Server 8.0 |

Data Directory: -
[SnProgramDataiMySQLAMYSOL Server 8.0 |

I The selected path already exists.
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Step 8: Click Execute then the Next button.

[E] MySQL Installer — >

Installer Download
Adding Community

The following products will be doewnloaded.

Product Arch Status Progress Mot
MySQL Server 5.0.34 GRS Ready to download

< >

Click [Execute] to download the following packages.

Step 9: Select Server only

[ MySQL Installer — =

MySQL. Installer Type and Networking
MySQL Server 8.0.34 Server Canfiguration Type

Choose the correct server configuration type for this MySCOL Server installation. This setting will
define how much systern resources are assigned to the MySCL Server instance.

Config Type:

Connectivity
Use the following controls to select how you would like to connect to this server,
TCR/IP Port: * Protocol Port:
Open Windows Firewall ports for network access
[ Named Pipe Pipe Name: |MYSCOL

[] Shared Memory Memory Name:  MYSOL

Adwvanced Configuration

Select the check box below to get additional configuration pages where you can set advanced
and logging options for this server instance.

[] Show Adwvanced and Logging Options

Mext > Cancel
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Step 10: Continue clicking next up to this point then input the root password
then click the Add User button to create a user profile.

| MysQL Installer = X

5
MySQL. Installer Accounts and Roles

MySQL Server 8.0.34

Root Account Password
Enter the password for the root account. Please remember to store this password in a secure
place.

MySQL Root Password:

Repeat Password:

Password strength:

Accounts and Roles

MySQL User Accounts

Create MySQL user accounts for your users and applications. Assign a role to the user th
consists of a set of privileges.

MySQL User Name Host User Role Add User
< Back Next > Cancel
=l MySQL Installer = X
!
2
MySQL. Installer Accounts and Roles

MySQL Server 8.0.34

Root Account Password
Enter the password for the root account. Please remember to store this password in a secure

[£] MysQL User Account x

Please specify the user name, password, and database role.

\A\l’lil User Name: | o

Accounts and Roles

Sorver EEES < Al Hosts (%) ]
Role: | DB Admin ~|

Authentication: © MySQL
MySQL user credentials
Password: a

Confirm Password: Add User

Password strength: Max E

g role to the user that

Cancel

< Back Next > Cancel
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Step 11: ‘Under Run Windows Service as...” choose Standard System Account

then click the Next button.

5] MySQL Installer = X

MySQL. Installer Windows Service
MySQL Server 8.0.34

@ Configure MySQL Server as a Windows Service

Windows Service Details '

Please specify a Windows Service name to be used for this MySQL Server instance.
A unique name is required for each instance

Windows Service Name: MySQL80

@ Start the MySQL Server at System Startup

Run Windows Service as ...
The MySQL Server needs to run under a given user account. Based on the security
requirements of your system you need to pick one of the options below.

© Standard System Account
Recommended for most scenarios.
(O Custom User

An existing user account can be selected for advanced scenarios.

Step 12: Click the Execute button and finish.

=l MysSQL Installer == x

<
MySQL. Installer Apply Configuration
MySQL Server 8.0.34 Click [Execute] to apply the changes
Configuration Steps Log

O  Writing configuration file
Updating Windows Firewall rules

Adjusting Windows service

Initializing database (may take a long time)

000

Updating permissions for the data folder and related server files

\

Starting the server

0C

Applying security settings

Apply Configuration

\
)

Updating the Start menu link

< Back [ Execute ][ Cancea |
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Step 13: Click the Next button.

=] MySQL Installer — x

MySQLe. Installer Product Configuration

|

Adding Community ‘
We'll now walk through a configuration wizard for each of the following products.

{

|

You can cancel at any point if you wish to leave this wizard without configuring all the

products.
Product Status
MySQL Server 8.0.34 Configuration complete.

Product Configuration

Next > Cancel

Step 14: Click the Finish button.

[ ] MysQL Installer _ =

MySQL. Installer Installation Complete
Adding Community

The installation procedure has been completed.

T —

Copy Log to Clipboard

Installation Complete

Finish

End of MYSQL installation process
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Configuration of Master computer

This configuration is used to make MYSQL accessed globally on local
computer.

Step 15: Open ‘This PC’-> ‘Windows (C:)’ -> ‘Program Files (x86)’ ->
‘MySQL,_Server_8.0’-> ‘bin’. Copy the path as shown.

A | C:\Program Files\ MySOL\MySOL Server 8.04bin
Mame Date modified Type Size
7 Quick access i
%] comerrgd.dil 13/03/. 1 Application exten...
B OneDrive [#] fido2.dll 23/ 1 Application exten...
B This PC |J fidol.lib 1 LIB File
2| gssapid.dil 1 Application exten...
§ 30 Objects IJ Jssap . oe
%] harness-library.dll 1 Application exten...
I Desktop [5] ibd2sdi.exe Application
|| Documents [ innochecksum.exe Application
‘ Downloads 1% jemalloc.dll Application exten...
b Music [] kssprted.dil Application exten...
=1 Pictures [] krb5_pd.dll Application exten...
8 Videos |_'| krbcctd.dll Application exten...
%] libcrypto-3-x64.dIl Application exten...
2 Local Disk (C:) — A icati
%] libmecab.dll Application exten...

== Local Disk () [ libprotobuf.dil

= Network || libprotobuf.lib

|%] libprotobuf-debug.dll

|_'| libprotobuf-lite.dll

[ libprotobuf-lite.lib

[7] libprotobuf-lite-debug.dl
libsasl.dll
| libssl-3-x64.dll

[] Iz4_decompress.exe

Application exten...
LIE File
Application exten...
Application exten...
LIE File

Application exten...

Application exten...

Application exten...
Application

[%E] my_print_defaults.exe Application
[55] myisam_ftdump.exe Application
[#=] myisamchk.exe Application
[55] myisamlog.exe Application

[#5] myisampack.exe Application

Application

[5E] mysql.exe

items
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Step 16: Under System Properties click the Environment Variables button.

System Properties e
Computer Mame Hardware AMdvanced System Protectiom  Remote b
You must be logged on as an Administrator to make most of these changes.
Pedomance E
Visual effects, processor scheduling, memory usage, and wirtual memory
=}
User Profiles -
Desktop settings related to your sign-n
Settings. ..
Startup and Recowvery
System startup, system failure, and debugging irMformation
=4
Settings. .. b
L=
Environment Warables...
Dk Cancel Apphy
I
Step 17: Select Path and click the Edit button.
Environment Variables =
User wvariables for Admin
Wariable Walue
POZ_PLUGIM_PATH C:\Program Files (x868)\Foxit Software\Foxit Reader\plugins’
Onelrive Chllsers\AdmintCnelrive
ChUsers\Admin\AppDatatRoaming\Tiny TeX)\bin‘win32; C:\Users\A...
TEMP ChlUsers‘AdmintAppDatat LocalTermp I
T™P ChUsers\ Admint\AppDatatLocalTernp
Mews... Edit... Delete
Systern wvariables
Wariable Walue &3 "
ComSpec CHAWINDOW S\ systermn32hcmd.exe
CrriverDrata CAWindowshSystem 22\ Driversh DriverData
MUMBER_OF_PROCESSORS 4
as Windows MNT
Path CAWWINDOW SY sy stemn 32; CUWIN DOWS; CHOW TN DOW S, Sy stem32%Whb...
PATHEXT JCOM; EXE; . BAT: . CMD; VBS; VBE; .JS; JSE; \WSF; WSH; .PSC
PROCESSOR ARCHITECTURE AMDES -
Mews... Edit... Delete
b
¥
|

Tulipe Ushuru, Tujitegemee!




( 3 KENYA REVENUE PUBLIC
J)N AUTHORITY

ISO 9001:2015 CERTIFIED

Step 18: Click the New button and paste the copied MYSQL path.

User Edit environment variable >
Vg
M ChUsersh AdmintAppDatatRoamingh Tiny Tel bintwin32 MNew
a 76USERPROFILESS\ AppDatat Local\MicrosoftWindowsApps
o ChUsers\AdmintvAppDatatLocal\Programs\Python'\Python3? Edit
TI: ChilUsershAdmintAppDatat Local Programs Python\ Python3 7 Scripts
1 ChlUsers\AdmintAppDatatLocal\Programst MK TeX miktext bintoobdy, Browse...
ChlUsers\ AdmintAppDatatLocal\ProgramsiMicrosoft Vs Codelbin
CivProgram Files\MySQLMySQL Server 8.00bin Delete
Mowve Up b
Syt Mowve Down
V3 ‘o
Cy —
on it text...
M
8]
P
P4
P i |
I QK ] Cancel
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Step 19: You should be able to view the copied path as shown, proceed by

clicking OK then close.
Used Edit environment variable X
Va
o B Mew
a USERPROFILES o"'u‘:".pFlDEtE"'._LEICEl\MICFDSDﬁ\WIﬂdDWSAFIFIS
N Chlzers'Admint\AppDatatLocal\Programsi\Python'\Python37 Edit
Tl; ChUsers\AdmintAppDatatLocal\Programs Python'\Python3 7\ Scripts
- ChUsers\Admin'AppData'\Local\Programs' MIKTeX\ miktex\bin'ec bt Browse...
ChUsers\AdmintAppDatatLocal\ProgramsiMicrosoft V5 Code\bin
ChProgram Files\MySCL\MySCL Server 8.00bin Delete
Move Up b
yst Mowe Down
Va g
X Edi
D it text...
M
a
P3
P4
2 |~ |
I oK Il Cancel
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Checking Master and Slave computer connection.

Step 20: Check server/client computer IP address by typing the following
command on CMD ipconfig, the IP address will appear as shown by the
arrow.

S Suffix

ox Host-Only MNetwork:

~ Local Area Connection® 1:

e e e e e e e e : Media disc
ecific DNS Suffix

LAN adapter Local

ecific DNS

LAN adapter Wi-Fi:

Network Co
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Step 21: Type the command ping followed by IP address to check
connections.

a4 | SHuh
5 reserved.

eply from 192.168 yt

eply from D) ime=1ms TTL=
eply from 192. 37.1: by time=16ms TTL
eply from ! 7.1: bytes=32 time=1ms TTL=

J137.1:
ived = 4, Lost = @ (
times in milli-seconds:

Minimum = Ims, Maximum = 18ms, Average = 3

‘\Users\Daviis,
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Software Installation Process

Step 22: On a browser of your choice visit the KRA website or click the link
below https://www.kra.go.ke/. Select the eTIMS option (indicated by the
arrow) at the bottom of the page.

AboutUs  E-Procurement Careers  Publications  News Centre  KESRA  ContactUs (B) (A) @

& EN BB SwW

(jf A VLR HOME  INDIVIDUAL  BUSINESS  INVESTORS  AGENTS
A

GET STARTED

Report Fraud Staff Verification

Step 23: You should be able to see the eTIMS webpage. Scroll down until you
get to the download and install option as in the image below. Select the eTIMS
Multi-Paypoint (Windows) option. Download and install the software to your
device.

Ready to Use and Install eTIMS?

Download and install eTIMS using any of the links below based on the device applicable to you.

eTIMS Multi-Paypoint (Windows) Tooltip text -

aTIMS Paypoint {Windows). Tooltip text
eTIMS Paypoint (Android). Tooltip text

1.

2.

3.

4, eTIMS Lite (VAT). Tooltip text

5. TIMS Lite (Non VAT). Tooltip text
6.

You can also access the Online portal.
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Step 24: On your Windows device go to ‘This PC’-> ‘Windows (C:)’ ->
‘Program Files (x86) -> ‘Etims-MultiPaypoint-Win’. Select the file with the
KRA logo and run it.

(&) J > ThisPC > Windows(C) > Program Files (x86) » eTIMS-MultiPaypoint-Win >

o )] = ] T Sort = View aen
[ Name - Date modified Type Size
runtimes 12/21/2023 6:00 PM File folder
%64 12/21/2023 6:00 PM File folder
x86 12/21/2023 6:00 PM File folder
D BouncyCastle.Crypto.dil 1/31/2019 10:33 PM Application exten... 2472 KB

D DocumentFormat.OpenXml.dll

& DocumentFormat.Openiml

Application exten...

Microsoft Edge H...

D EBM2x.dlIl 11/1/2023 3:02 PM Application exten... 4723 KB
D EBM2x.pdb 11/1/2023 3:02 PM PDE File 839 KB
ﬂ@;’ EBM2:x.WPF 11/1/2023 3:06 PM Application 77,544 KB
D EBM2:x.WPF.exe.config CONFIG File SKB
] D EBM2x.WPF.pdb 11/1/2023 3:06 PM PDE File 160 KB
D EntityFramework.dll 9/14/2019 8:01 PM Application exten... 4872 KB
D EntityFramework.SqlServer.dll 9/14/2019 8:01 PM Application exten... 578 KB
L EntityFramewaork.SqlServer 9/14/2015 8:01 PM Microsoft Edge H... 160 KB
& EntityFramework 9/14/2019 8:01 PM Microsoft Edge H... 3,650 KB
D Google.Protobuf.dll Application exten... 342 KB
D GoogleProtobuf.pdb 2019 10:04 AM PDE File 123 KB

4 75.7MB
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Step 25: The window below should appear. You will then be required to
provide the details required in the fields below then click the Initialize button.

MainWindow

System setting

Initialize

KRA PIN

Branch ID

Serial Number

Business Type Grocery Store

English

Language

My5QL Server type

MySQL Server

MySQL Database

MysQL Uid

MysQL Pud

KRA PIN - Your PIN number

Branch ID — The main branch should be “00”

Serial Number — The device serial number

MySQL Server type — Either Master or Slave

MySQL Server — The host machine i.e. “MASTER” should be local host i.e.
“127.0.0.17

MySQL Database — This is the Database name used when installing MySQL
-Server

MySQL Uid - Fill in as is in the MySQL Database field.

MySQL pwd — This is the MySQL password as provide in the MySQL-Server
installation.

MainWindow

System setting

KRA PIN sodii

Branch ID

Serial Number

Business Type

Language

MySQL Server type

MySQL Server 192 168.24.18d

MySQL Database

MySQL Uid

Tulipe Ushuru, Tujitegemee!



3 KENYA REVENUE pUBLIC
J)N AUTHORITY

ISO 9001:2015 CERTIFIED

Step 26: The taxpayer should be directed to the Home page with two modules
i.e. Management Module and the Template module that contains (Grocery,
Pharmacy, Restaurant, Hotel, Speciality Store)

Store Menu

= Sortn et A
EE [I[ Fll— OFIease select a function.

Ma,\',‘f:,%eurgem Grocery Store

Waiting for upload

Count Amount

Step 27: As a super user, the template displays an options page i.e. User
Management (create users), Iltem Management (add items), Customer
Management (add customers).

Admin Menu

@ Please select a function

User Ite

ser m
Management Management
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USER MANAGEMENT
Step 28: The User management option creates users with either admin or
user permissions and saves them via the Save button.

MainWindow

.& User
N Management

User Code
User Name
Password
Tel No

Permission

Step 29: Upon logging in to the management module, the super user
logs in to create auser and assign permissions

(]

eTIMS

—_—

ETIMS1.0 Client

KRA PIN
/AD08985080P
User ID

Password
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Step 29: Click the User button.

27/01/2023 13:50:28
Waiting for Approval
Sales Purchase Import

O 4 53

Step 30: Appropriately fill all the fields and check all the boxes to allow the
user all rights. Click the Save button once done.

User Management

Upload Download

User ID Po Password
User Name TESTLTD Phone Number orodi
Role Manager ~ | Usable Active
Address
UseMgt Refund ZReport price Customer Stock
Authorization
SaleRot Setting Adjust Proforma Impart Purchase
Upload Photo
Search UserCode or UserName Status Qe v
Jse Jse Phone iress Usable

ol TESTLTD 19-12-2023 15:52:22 ¥

NB: The Upload button, imports a list of users into the eTims Multi Paypoint

windows.
The Download button, pulls user data from eTims Multi Pay point windows to

your local machine
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Step 31: The newly created user should appear at the bottom of the page. Click
on the Back button to exit the User Management module.

User Management | ||
Upload Download

User ID Password
User Name Phone Number
Role Manager ~ | Usable Active
Address

] UseMgt [0  Refund []  ZReport [J  Price [0 Customer [1  Stock
Authorization

] SaleRpt [ Setting [ Adjust O Profoma [ Import O Purchase

Upload Photo
Search UserCode or UserName: Active o

PO TESTLTD 19-12-2023 15:52:22

Step 32: Click the Logout button.

21/01/2023 15:31:00
Waiting for Approval
Sales Purchase

I

End of user creation
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Step 33: On the homepage click on the Management Module.

eTiMS G
ol — B Vi
o Please select a function.
e

Management
Module Grocery Store

Waiting for upload

Amount

2,800

Count

.......

Step 34: Log in using the user credentials you created i.e. UserID and
Password.

eTIMS

ETIMS1.0 Client

KRA PIN
e

User ID

Login Back
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ENVIRONMENT MODULE

Step 35: You can modify your user details (password and system settings) by
simply clicking the Environment module.

ETIMS1.0

Environment >> Environment

User

Change Password 23 1 61401

Item Management

Customer Management

System Setting O 10 Approva

Sales Management ale P ase DO

Purchase Management O O O

Import Management

Stock Management

A

T:MS

s e il

NB: Under System Setting, the taxpayer should configure the bluetooth printer
they intend to use to print out the invoices generated by manually filling in the
printer model number on the Port Or Printer name field and set paper size to
read 58mm. Save once done.

3:43 N =il &)

System setting

® Save ® Close

CompanyName Branch Name headquarter
Business Activity Manager Name
Emal Address I; Address Nairobi Westlands District Westlands
Pt —
PORT of Printer name. More nformatio
s 19200 B —
Paw sze 8mm s ¥
Branch Code 00
MRCNo.
ATFing | 0aa hanged 7072023 03:27
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Step 36: Under Item Management Module click item, which should land
the taxpayer on the page for item registration.

ETIMS1.0

ETIMS1.0

Environment

Item Management >> ltem Management

23 16:17:07
Waiting for Approval

Customer Management frem

Sales Management Purchase

Sales

Purchase Management

Import Management

Stock Management

ETIMS1.0

ltem Management 1§
® Save

= New

 Import

Item Code ] Auto Mumbering | Class Code:

Item Mame Use Barcode hrsmE ~ | Bar Code

Batch Num Crigin @ Insurance V/N aces v | L1 Sale Price(incl) 0
Item Type ~ | Pkg Unit ~ | Qty Unit

Purchase Price(Incl) 0 Sale Price(incl) 0 Tax Type

Beginning Stock 0 Current Stock 0 Safety Stock 0

Use Expiration (=g ~ | Expiration Date Status el

Description

. TS

Beginring Stck

Item Code, Barcode, Item Name

Purchase Pricefincl) Sale Pricefinc)

PackUrit  Gry Unit

Step 37: To create the item/service, start by clicking the black search button
next to the class code.

ETIMS1.0

Item Management

A Export 4+ New @ Save

i Import

I
Item Code [} = suto Nurberng | Class Code @
Item Name Use Barcode Inactive ~ | Bar code
Batch Num origin @ Insurance Y/N Inactive ~ | L1 sale priceqincl)
Item Type ~ | Pkg Unit ~ | Qty Unit.
Purchase Price{lncl) 0 Sale Price(Iincl) 0 Tax Type
Beginning Stock: ] Current Stock 0 Safety Stock 0
Use Expiration REcRE ~ | Expiration Date Status HERS
Description

Item Code, Barcode, Item Name

Pack Urit

QtyUnit

Purchase Price{incl)

:

Beginning Stack
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Step 88: You can search for items by name or code. Manually key in the
name/code of the product or service in the space provided and click the Search
button.

ETIMS1.0

Item Class Popup
Cancel Confirm

ItemClass Code, RemClass Name 3 ¥ | beer Status. S

ItemClass Information

Item Class Code

Item Class Name

NB: There are 5 levels to the Item Class. If the item doesn’t feature in one of
the levels, you can search in the other levels.

ETIMS1.0

Item Class Popup

Cancel Confirm

ItemClass Code, ftemClass Name i v Status et Search
em Class Cod g L1 ItemClass Information
Lvl 2
i3 Item Class Code
Lvl 4
Lvl5 Item Class Name

Tulipe Ushuru, Tujitegemee!
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Step 39: After finding the item, select it. Once the data populates on the fields
on the right-hand side, click Confirm.

ETIMS1.0

E\ Item Class Popup H
— Cancel Confirm

ItemClass Codle, ltemClass Name W4 peer Status Active Se

ItemClass Information

Item Class Code 50202201

50202201

Item Class Name Beer

Step 40: Provide the required information in the various fields i.e. item name,
origin, item type, packaging unit, quantity unit, purchase price, sale price, tax
type, beginning stock and expiration date if applicable.

ETIMS1.0

= Item Management

@ Import A Export + New @ Save

| T
ltem Code @ I Auto Numbering Class Code 50202201 @ Beer
Item Name Tusker Use Barcode Inactive ~ | Bar Code
Batch Num Origin KENYA @ | Insurance Y/N Inactive ~ | L1 sale Price(incl) 0
T Finished Product - pkg unit Bottle, protected cylind | ey i Pieces/item [Number]
Purchase Price(Incl) 100 Sale Price(Incly 150 Tax Type B-16.00% L4
Beginning Stock 25 Current Stock (] safety Stock (]
Use Expiration fERT - | Expiration Date 22 ] Status e v
Descripfion
Item Code, Barcode, Item Name Active v

Ttem Name Origis Ttem Type PakUnit  QtyUnit Purchase Pricefinc]) Sale Price(inc) Beginning Stock

NB: For a taxpayer registered for VAT, both the purchase price and the sale
price should be VAT inclusive.

Tulipe Ushuru, Tujitegemee!




ETIMS1.0

E_ Iltem Management

ltem Code

Item Name

Batch Num

Item Type
Purchase Price(Incl)
Beginning Stock
Use Expiration

Description

0

)

Inactive

<

<

A

For a Non-VAT taxpayer the Tax Type will display ‘Non VAT".

KENYA REVENUE
AUTHORITY

ISO 9001:2015 CERTIFIED

Item Code, Barcode, Item MName

ttem Name

tem Type

Pack Unit

Qty Unit

I
[ Auna Numbering | Class Code @
Use Barcode Inactive ~ | Bar Code

Origin @ Insurance Y/N Inactive ~ | L1 Sale Price(incl) 0
Pkg Unit ~ | Qty Unit U
Sale Price(Incl) 0 Tax Type D-Non VAT v
Current Stock 0 Safety Stock 0
Expiration Date Status s -

Active

Purchase Pricefincl)

PUBLIC

~

Sale Pricefincl)

Beginning Stack

Step 41: Click on the black button labelled NEW to autogenerate the item code
then click Save.

ETIMS1.0

Item Management

Item Code

Iltem Name

Batch Num

Item Type
Purchase Price(incl)
Beginning Stock
Use Expiration

Description

KE-2BQXU00-00001

Tusker

Finished Product

100

25

Active

 Import

A Export

Aute Mumbering | Class Code 50202201
Use Barcode Daiie
Origin KENYA @ | Insurance /N Inactive
- | Pkg Unit Bottle, protected cylind , |SEANRR Pieces/item [Number]
Sale Price(Incl) 150 Tax Type B-16.00%
Current Stock 0 Safety Stock 0
~ | Expiration Date l2/21/2023 Status Active

Item Code, Barcode, Item Name

Item Name

Fadk Urit

4 New

® Save

@ Beer

~ | L1 Sale Price(incl)

Active

Purchase Price{Incl)

Sale Price(inc)

Close

:

Beginring Stock

Item Type

CryUnic

End Of Item Registration Process
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CUSTOMER MANAGEMENT MODULE

Step 42: Click on the Customer Management module and select Customer.

ETIMS1.0

ETIMS1.0

Environment

Item Management

Customer Management >> Customer Management

Customer
Sales Management

Insurer

Purchase Management

Import Management

Stock Management

Step 43: Fill in the details of the customer in the various fields and Save.

ETIMS1.0

Customer Management

Upload Download

Type Non-Individual - | Delegator Phone 1 b7oc

KRA PIN eoof N G | Mationality KENYA @ | Phone 2 b7oo

Name ETIMS TESTLTD E-Mail FAX NO.

Bank [ ] Account | ] Depositor

Address | ] Remark REPEAT CUSTOMER Status Active -
Group Default

S Search

Nationality Email

End Of Customer Registration
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SALES MANAGEMENT MODULE
Step 44: Click on the Sales Management button.

ETIMS1.0

ETIMS1.0

Environment

Item Management

19/12/2023 19:36:11
Woaiting for Approval

Sales Management Sales Purchase

Customer Management

Purchase Management

Import Management

Stock Management

G

T:MS

e

Step 45: Select New to create a new invoice.

ETIMS1.0

Sales Management

A Eﬁ))q%d A Export Close

Total. VAT 0.00 Total 0.00

Date 12/12/2023 - 12/19/2023 ‘ Invaice Status @ v Z Report Sales Rpt
. .

Credit Note Date

Detail list l

Status, Invoice ID Customer
| New Detail
VAT Total Amount Sales Amount

Tulipe Ushuru, Tujitegemee!
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Step 46: Click Yes on the dialogue box that appears.

ETIMS1.0

Confirm

Do you want to proceed to New Invoice?

Step 47: On the Sale Registration form click on the search button on the
Customer ID field.

ETIMS1.0

Sale Type Sale

Invoice D H Item Code * ]

Customer ID *| Class Code

Customer Name

Sale Date 20231219 Unit Price(Incl) * 0 Sales Qty = 0
Release Date Tax Type * Vat 0.00
Total Amount(incl) 0.00 D/C Rate (%) 0 D/C Amount 0.00
VAT 0.00 Sales Price(Incl) 0.00 Total Price(Incl) 0.00

Urit Pricefincl)

VAT

Sales Pricefincl)

Total Price(ind)

Tulipe Ushuru, Tujitegemee!
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Step 48: Select the customer you intend to invoice then click the Confirm
button.

ETIMS1.0

Cancel

Status £t

Customer Information

Customer Code, Customer Name:

Corperate ETIMS TEST LTD Tin POD
Customer Name ETIMS TEST LTD
Delegate
Nationality KENYA
Phone o7oo
FAX
Address -

NB: You need to have created the customer(s) in the Customer Management
module prior in order to access them in the Sales Management module.

Step 49: Click on the search button on the Item Code field.

ETIMS1.0

¥ Close

Sale Type Sale

Invoice ID 5 Item Code * @ -
Customer ID | P Class Code

Customer Name ETIMS TESTLTD

Sale Date 20231219 Unit Price(Incl) 0 Sales Qty 0
Release Date Tax Type Vat 0.00
Total Amountilne) 0.00 D/C Rate (%) 0 D/C Amount 0.00
VAT 0.00 Sales Price(Incl) 0.00 Total Price(Incl) 0.00

Uit Pricefincl)

Sales Pricefincl)

VAT

Total Pricefind)

Tulipe Ushuru, Tujitegemee!
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Step 50: Select the item you intend to include in your invoice then click the
Confirm button.

ETIMS1.0

E\ Item Popup

Cancel

Code,Name,Barcode Status Active .

Item Information

KE2BGXU000000 1 Mandazi KENYA Finished Proc Bag Piecesfitem [ Item Code KE2BOXNOX0000001
Item Name Tusker
KE2BOXNOX0000001  Tusker KENYA  Finished Proc Botle, proter Number
Origin KEMYA
KE2IVXNO X0000001 Porridge KENYA  Finiched Proc Jarry CAN Cy Number )
Item Type Finished Product
Pkg Unit Bottle, protected cylindrical
Qty Unit Number

Purchase Unit Price 0

Sale Unit Price 350
Current Stock 0
Safety Stock 100

Step 51: Provide the quantity being supplied then click the Confirm button.

ETIMS1.0 - =
S ® Save ¥ Close
Sale Type Sale
Invoice ID 5 Item Code k| KE2BQXNOX0000001 @ Tusker
Customer ID k| PO0ODODODOZ @ Class Code 50202201 Beer
Customer Name ETIMS TEST LTD
Sale Date 20231219 Unit Price(Incl) = 350 Sales Qty & 1o
Release Date Tax Type A O1600% ~ |vat 0.00
Total Amountilne) 0.00 D/C Rate (%) 0 D/C Amount 0.00
VAT 0.00 Sales Price(Incl) 0.00 Total Price(Incl) 0.00
Norrwamo | [ o [ coim B o

Uit Pricefincl) Sales Gty Sales Pricefincl)

VAT D/C Amount Total Pricefind)

Tulipe Ushuru, Tujitegemee!
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ETIMS1.0
= ® Save ® Close

Sale Type Sale
Invoice ID 5 Item Code * @
Customer ID | P0000000D0Z @ Class Code
Customer Name ETIMS TESTLTD
Sale Date 20231220 Unit Price(incl) 0 Sales Qty * 0
Release Date Tax Type *| Vat 0.00
Total Amount(lncl) 3,500.00 D/C Rate (%) 0 D/C Amount 0.00
VAT 482.76 Sales Price(Incl) 0.00 Total Price(Incl) 0.00

Unit Pricefincl)

Sales Gty

Sales Priceflnc])

KE2BQXMNOX0000001

Tusker

VAT

330

482,76

D/C Amount

Total Price(ind)

3,500

3,500

Step 53: The saved transaction should appear under the Sales Management
tab with the status ‘Wait for Approval’. Select the saved transaction then click
on the Details button.

ETIMS1.0

=] Sales Management

Total VAT

482.76

Total

3,500.00

Date 12/13/2023

Wait for Approval 5

‘ Invoice Status @)
e

20-12-2023 48276 3,500 3500

[T

] " 12/20/2023
n

ETIMS TESTLTD

Detail list

Status Invoice ID

Customer

VAT Total Amount Sales Amount

Tulipe Ushuru, Tujitegemee!
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Step 54: Click on the Approve button.

ETIMS1.0

A Gport bRePQ;})i ¥ Close

Current Status Wait for Approval

o
Invoj, 5 Sale Date 20231220 Class Code
Customer Name ETIMS TEST LTD Current Stock
Validate Unit Price(Incl) 0.00 Sales Qty 0
Cancel Request Tax Type Vat 0.00
Cancel D/C Rate (%) 0 D/C Amount 0.00
Supply Amount({Incl) 3,500.00 Credit Note Sales Price(Incl) 0.00 Total Price(Incl) 0.00

Uit Pricefincl) Sales Gty Sales Pricefincl)

VAT D/C Amount Total Pricefind)

KE2BQXNOX0000001 0 350 10 3,500

Tusker 482.76 o 3,500

Step 55: Confirm by clicking Yes.

ETIMS1.0

Confirm

Do you want to process the invoiceApproved?

Tulipe Ushuru, Tujitegemee!
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Step 56: The taxpayer is to select the mode in which they will be receiving
payment.

ETIMS1.0

‘;‘ ¥ Close

The Customer Phone or KRA PIN
Poo

Payment mode

Credit @ Cash/Credit

© Bank Check Diebit/Credit Cardf} @Mobile Money B & Bank Slip

Step 57: If connected to a thermal printer click on the Print Receipt button.

ETIMS1.0

‘__‘ ¥ Close

h print A

5
PDODDOOD00Z.

ETIMS TESTLTD

Normal Sales

Tulipe Ushuru, Tujitegemee!
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HOW TO GENERATE A CREDIT NOTE

Step 58: Select the transaction you wish to issue a credit note for then click on
the Detail button.

ETIMS1.0
|=] Ssales Management | Ex i |
=) o port =
= | VAT A Export Close
Total VAT 48276 Total 3,500.00
Date 12/13/2023 G - 12/20/2023 &= Ninveice Status @ . Z Report Sales Rpt
Irmvoice ID Customer Salke Date Release Date Credit Note Date VAT Total Amount Sales Amourt

ETIMS TEST LTD 20-12-2023 20-12-2023 12:12:

Detail list
Status Approved Invoice ID 5 Customer ETIMS TESTLTD Modify
— New Detail
VAT 482.76 Total Amount 3,500.00 Sales Amount 3,500.00 Delete
q Item Code Item Name CQuartity Unit Price Sales Amount VAT

1 KEZBQXU0000001 Tusker 10 350 3,500 3,500 482.76

Step 59: Click the CancelRequest button and confirm by selecting Yes.

ETIMS1.0

Receipt

A Export & Print ¥ Close

Curment Status Approved

Invoice ID 5 Sale Date 20231220 Class Code

Customer ID POO0O00O0D0Z Customer Name ETIMS TESTLTD Current Stock

Total Amount(lncl) 3,500.00 Validate 2023122012121 Unit Price(Incl) 0.00 Sales Qty 0
VAT 482,76 Cancel Request Tax Type Vat 0.00
D/C Amount 0.00 Cancel D/C Rate (%) 0 D/C Amount 0.00
Supply Amount{incl) 3,500.00 Credit Note Sales Price(Incl) 0.00 Total Price(Incl) 0.00

Currer Smck Unit Pricefincl) Sales Gy Sales Pricefincl)

D/C Amount Total Pricefind)

KE2BQX0000001 0 350 10 3,500

Tusker 482.76 0 3,500

Tulipe Ushuru, Tujitegemee!
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Step 60: Note that the status of the transaction reads CancelRequested. Select
the transaction again then click the Detail button.

ETIMS1.0
=] sales Management s S
U | Eﬁ;&'t A Export Close
Total VAT 28276 Total 350000
Dam—, 12/13/2023 ] ‘;, 12/20/2023 ‘\M Status @) v Z Report Sales Rpt

Invoice ID Customer s Credit Note Date

5 ETIMS TEST LTD 20-12-2023 20-12-2023 122211 48276 3,500 3500

Detail list
Status Cancel Requested Invoice ID 5 Customer ETIMS TESTLTD Modify
——— Detail
VAT 482.76 Total Amount 3,500.00 Sales Amount 3,500.00 Delete
q Item Code Item Name Cuartity Unit Price Amount Sales Amourt
1 KE2B0X 0000001 Tusker 10 350 3500 3500 43276

Step 61: Click on the Credit Note button and confirm by clicking Yes.

ETIMS1.0

5 Print
A Export bReceipt ¥ Close

Current Status Cancel Requested

Invoice ID 5 20231220 Class Code

Customer ID POODDODOO0Z ETIMS TESTLTD Current Stock

Total Amount(ind) 3,500.00 2023122012121 Unit Price(Incl) 0.00 Sales Qty 0
VAT 482.76 20231220122404 Tax Type Vat 0.00
D/C Amount 0.00 D/C Rate (%) 0 D/C Amount 0.00
Supply Amount(Incl} 3,500.00 Sales Price(Incl) 0.00 Total Price(Incl) 0.00
tem Unit Pricefincl) Sakes Qty Sakes Pricefinc])
tem Name VAT D/C Amount Total Pricefind)

KE2BQXU0000001 0 350 10 3,500

Tusker 432.76 0 3,500

Tulipe Ushuru, Tujitegemee!
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Step 62: Confirm the mode of payment for the reversal.

ETIMS1.0

¥ Close

The Customer Phone or KRA PIN
poc

Payment mode

Credit

@ Bank Check [eibit/Credit Card

& Cash/Credit

@obile Money B & Bank Slip

Step 63: Click the Print Receipt button.

ETIMS1.0

¥ Close

h print A

Invoice ID 6
Customer O
ETIMS TESTLTD

Credit Notes

End of Sale Management Module.
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PURCHASE MANAGEMENT MODULE.

Step 64: At the home page, select the Purchase Management module as
shown.

ETIMS1.0

®» Environment

‘ Item Management
e

21/01/2023 18:06:54
Waiting for Approval

: Customer Management

’
g | S e sement. Sales Purchase Import

@ Purchase Management - O 1 O

< Import Management

@ Stock Management

Step 65: Select the purchase the taxpayer made that is awaiting approval and
click the Detail button.

ETIMS1.0

Purchase Management _—_
) Receive = ] Eﬁ;}rt @A Export

Total VAT

o

Wait for Approval 1 ZEIN CUSTOMER 20230120 500

Detail list 1

Status Wait for Approval Invoice ID 1 ZEIN CUSTOMER
b e + New Detail
5
Unit Prics Price ount VAT

po——

Purchass

1 KE2BQXLTRO000001 BEER 1 500 500 500 500 0

Tulipe Ushuru, Tujitegemee!
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Step 66: Click the Accept button and confirm by clicking Yes.

ETIMS1.0

Detail Information Of Purchase

A Export

Wait for Approval

Item Code KE2BQXLTRO000001 BEER
1 Purchase Date 20230120 Class Code 5020220100 Beer
AD00123456X Supplier Name ZEIN CUSTOMER Expire Date ‘I 0
500.00 AcceptDate Unit Price 500.00 Purchase Qty 1
0.00 Cancel Request Tax Type D Vat 0.00
0.00 CancelDate D/C Rate (%) 0 D/C Amount 0.00
Supply Amount 500.00 Refund Purchase Price 500.00 Total Price 500.00
e _

KE2BQXLTRO000001 500 1 500

BEER 0 ] 500

End Of Purchase Management Module.

Tulipe Ushuru, Tujitegemee!




( 3 KENYA REVENUE PUBLIC
J)N AUTHORITY

ISO 9001:2015 CERTIFIED

STOCK MANAGEMENT MODULE

Step 67: In the case the taxpayer has exhausted the stock they had inputted
in the system the taxpayer can adjust the stock by simply clicking Stock status.

20/12/2023 16:48:48
Waiting for Approval

Sales Purchase

0 anageme >> Stock Management

Opening/Closing 633

- T:MS

e

Stock In History

Stock Out History

Step 68: Select the specific line item you want to adjust and click the Adjust
button.

ETIMS1.0

Stock Status - -
S[}gtc: @A Export @ Adjust

Date 12/20/2023 ~ |Tl«’204’2023 Item Code or Name, Barcode Search
tem Code ftem Name a ateri Current St

KE2BQXU0000001

Tulipe Ushuru, Tujitegemee!



AUTHORITY

ISO 9001:2015 CERTIFIED

/)D KENYA REVENUE PUBLIC
A

Step 69: Click Yes to grant permission to adjust the stock.

ETIMS1.0

Confirm

Do you want to adjust the stock?

Step 70: Fill in the required details to adjust the stock i.e. the adjust type,
reason and adjust quantity, and click the Save button.

ETIMS1.0

Item Code KE-2BQXU00-00001 Class Code 50202201 Beer

Item Name Tusker Use Barcode e Bar Code
Origin KENVA Insurance Y/N st L1 Sale Price 0

—— Finished Product Pkg Unit Bottle, protected cylind . [y iy Pieces/item [Number] 12 Sale Price N
Sale 50 Tax Type B-16.00% L3 Sale Price 0
Currs ke 150 Safety Stock 0 L4 Sale Price 0

Status Adtive L5 Sale Price 0

Adjust Type .l Reason

Adiustmently * | Purchase of new stock

Curmrent Qty |AdjuSthy #‘ Qty After Adjust Date

150 1 150 12/20/2023

Before Location | After Location

HQ

END OF USER GUIDE.
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