PUBLIC

3 KENYA REVENUE
JIN AUTHORITY

ISO 9001:2015 CERTIFIED

DOMESTIC TAXES DEPARTMENT

BUSINESS TRANSFORMATION OFFICE

iTax Enhancement — March 2020
Monthly Rental Income Return

Introduction
In order to improve the customer filing experience, changes have been made to the
Monthly Rental Income (MRI) return whose guidelines are as below.

Property Registration

Much as this is an important section to fill, note that this may be done at any time
and must not precede the filing of the return. The two (property registration and
return filing) are independent sections.

Step by Step Guide
Under the Registration tab, click on the very last option: Register Property Details.
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Step 2: click on next.
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Home Registration Retums Debt and Enforcement Payments Assessment Disputes Refund Certificates Useful Links
e-Communication County My Ledger Logout

& Welcome

{THOME >=Property Registration

All fields marked with * are mandatory

Property Details Registration

Applicant Type®
Taxpayer PIN* — Taxpayer Name

L ] o]

Steps.

There are two sections Section A that has auto-filled details of the landlord.
Section B will be filled by the taxpayer depending on the type of property.
There are there are three options of property

1. New property — for a taxpayer who has never registered any property even
prior to this enhancement

2, Update property — for updating property details

3. Deregister property — for taxpayers wishing to cancel already filled registration
details

After selecting the type of property, proceed to fill out a PIN of a tenant of the said
property. The system will auto-populate the name of the taxpayer.

Fill out the needed details depending on the selected option, and enter an “estimated
monthly rental income”

Then click on ‘add’.
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Nairebi, Nairebi -
Landiord Emai Adcress I e
County,Nairobi A'
Type of Registration* Option of Registration* * Online  Offline
Deragt
[ o oo
— Tenant Details
PIN o Tena E— ] NameolTenan —
—Physical Full Address
LR / Title Number* 123 Building Eugene Plaza
Street/Road Mombasa road City/Town MNairobi
County™ Nairobi v District Embakasi District v]
Tax Area/Locality Descriptive address South B.
South B v
P
—Postal Address
P O Box 1125 Postal Code 00100 v
Post Office Name NAIROBI GPO v F&rz‘;\at*’d Monthly Rental Income  [50000
—Landlord-Property Details
5rNo. Delete Modify PIN of Tenant Name of Tenant Building Street’Road City/Town

Enter any remarks under ‘Application Remarks’ and click on ‘Submit’.
You will receive an ‘Acknowledgement Receipt’ for registered property details.
Filing of the MRI return

Step by Step guide
1. Under the returns tab, click on ‘File Return’
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2. Select the obligation “Income Tax — Rental Income” and click on next
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Simple, Swift, Secure

Home  Registration Retumns Debt and Enforcement Payments Assessment Disputes Refund Certificates Useful Links
e-Communication County My Ledger Logout

LWeloome

{uome =>e-Returns

All fields marked with * are mandatory

Type* Self v

Taxpayer PIN*
Tax Obligation™ Income Tax - Rent Ini v

-Select--

Income Tax - Rent iIncome

Income Tax - Resident Individual
Income Tax Non-Resident Individual

There are two sections:
Section A- the Taxpayer here will be required to select either an Original Return or
an Amended Return.
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Home  Registration Returns Debt and Enforcement Payments Assessment Disputes Refund Certificates Useful Links
e-Communication County My Ledger Logout

A_Basic_information
|

Wil fields marked with * are mandatory
Landiord PIN®
Landlord Name*

‘mm

Section B ]

Nairobi, Mairobi, Mairobi, Nairobi, Nairobi

Landlord Address® : DT : - 5
County,Nairobi Districi,Nairobi

Type of Return® | Original _ »
Landiord Email* Criginal 3
Retum Period From* Amended
Return Period To" ph’[l‘l."ZDiE
[ ot
.
Section B

a) The total number of properties will be auto-populated based on the number of
properties added. If for none, this field will need to be entered.

b) The taxpayer will be required to enter their monthly rental income.
¢) The Tax on rental income will be automatically computed.
d) Where the taxpayer has any rental withholding certificates and credits for the

month in reference, the system will auto-populate. The tax due will also be
calculated factoring in all the credits where any apply.



PUBLIC

) KENYA REVENUE
)Y AUTHORITY

ISO 9001:2015 CERTIFIED

ilax

Simple, Swiff, Secure

D KENYA REVENUE
)N AUTHORITY

Registration

Home Returns

County

Debt and Enforcement
My Ledger

Payments Assessment Disputes Refund Certificates Useful Links.

e-Communication Logout

! Welcome

A_Basic_information

Summary of Tax Due

— Summary of Tax Due

1 Total Mumber of Properties * 1

2 Total Rental Income * 1000000

3 Tax on Rental Income * 100000

4 Rental Withholding Credit * 0.00

5 Credit for Self Azsessment Payment * 0.00

B Tax Due/Refund Due [3-4-5]*

[comon [ o]

3. The final step is to click the ‘Submit’ button.

For Genersl Tax Gusstions
Coniact KA. Call Cenire

( "3 KENYA REVENLUE
Jj‘ AUTHORITY

o-Return Acknowledgment
Recelpt

Tal: +254 (020) 4909 990
1008

W KRGO

Taxpayesr PIN |D1.'I]1.'2'DIB - 3012018

Name and Addrees: 0000, Times Towsr, MBI, Mumias District, 00200, 0000

Nama and Address. of
Branch (f Applicable) |M.A

Income Tax- Rent Income

Tax ( Original or Ammendsd Original

2

-

alop

Nama)
Btaton Kakameaga Acknowledgement 03/04/2020 10:40:30
Riotum Number KRAZ2028308067 sercode || IHNIINNINININENIN
Return Summary
Particulars Amaount (Ksh)
Total Rental Incomea 1,000, 000 .00
Tax on Rental Income 100,000.00
Tax Cradits 0.00
Tax Duae'Rafund Due 100, 000.00
Mole : We acknowledge receiving your Return through KRA Weab Portal . You can track your siatus by using search
code from web portal.
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Making Payments for MRI
Under the tab ‘Payments’, select ‘New Payment Registration’.
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Home Registration Returmns Debt and Enforcement Payments Assessment Disputes Refund Certificates Usetul Links
e Cormmunication County My Ledger Logout Payment Registration
Maoke Payment P 17, 2019 05:51:10
Apply Payment Plan
Consult Payments
| Consult CGT Return

©-Registration

Home Registration Retumns Debt and Enforcement Payments Assessment Disputes Refund Certificates Useful Links
e-Communication County My Ledger Logout

‘: Welcome
{tromE == E-Payment== e-Payment Registration Form
All fields marked with * are mandatory

Payment Information

PIN' I Taxpayer Name |
8ee8, Times
Tower, MBI, )

Taxpayer Address HE;EQS District - Email Id —
PO Box:2888, y

Tax Head* —-Select— r Tax Sub Head" —-Select— r

Payment Type* --Select—- v

How do you want to pay?

Mode of Payment® --Select—- v

1. Select the tax head as Income Tax and Tax sub-head as Income tax — Rent. Select
the payment type as Self-Assessment Tax where the return has already been
furnished and proceed to enter the tax periods (year and month).

\‘
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Home Registration Returns  Debt and Enforcement  Payments  Assessment Disputes  Refund  Certificates  Useful Links

e-Communication County My Ledger Logout

l Welcome J

‘Dnoua == E-Fayment=> e-Payment Registration Form
All fields marked with * are mandatory

Payment Information
PIN' I Taxpayer Name (msesmnem—
2aee, Times
Tower, NEI, )
Taxpayer Address ME::E ;5 District - Email Id ﬁ
PO Box:0808, A
Tax Head* Income Tax v Tax Sub Head* (0111) Income Tax - Rent ¥
Payment Type* Self Assessment Tax r Tax Periods® [2019 ¥ ]| [January v
Liability Details.
Tax Perind(s) Principal Tax [Ksh) Finzs (Ksh) Fenalty (Keh) Interest (Ksh) “"""E';“s:‘;l‘"’h Amount to be Paid (Ksh)
o Jan 2019 100,000.00 0.00 10,000.00 1500000 125.000.00 ‘125=00[1
| Add|

Selected Payments Records

2. After selecting the radio button, click on the ‘Add’ button. Proceed to select the
payment mode as appropriate.

Tax Head" Income Tax v Tax Sub Head® (0111] Income Tax - Rent *
Payment Type* Sell Assessment Tax v Tax Periods™ |--Year— ¥ | [=Month— ¥
Liability Details
Tax Period(s) Principal Tax (Ksh) Fines (Ksh) Penalty (Ksh) Interest (Ksh) m“['l't‘i:?"“" Amacunt to be Paid (Ksh)
Jan 2019 100,000.00 0.00 10.000.00 15,000.00 125.000.00 I25.00g
Selected Paymenis Records
Payment Details

5r. Mo, Delete Wadify Tax Obligatian(s) Tax Periodis) """""ﬂ",f;?l"“ Amount ta be Faid (Ksh)

(0111} Income Tax - Rent

1 Delete Modify Income

January 2018 125,000.00 125,000

Total Amount to be Paid (Ksh)® 125.00@

How do you want to pay?

Mode of Payment® [-Select- v |
~Select-
Clear
RTGS

Smsseman st Ss

3. Press ‘Submit’ and retrieve a unique payment registration number which will be
used for either mobile payments or payments through banks.
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- [Emadiz

wnw krago.do

Topayer P : [ Payment Reglstration Dwte:  03/04/2020
Name and Address : Payment Reglwtration Humber
20I0I0O0000TETEDS

0000, Tenes Tawer, MBI, Mumias District,

PO Bax-0000, (U ] (]
Postal Code: 00200

Payment Detalls
BrHa. Paymant Typs T Oibslligation T Pariod Amcunt to be Paid (Kahk)
1 Sell Assessment Tax {0111) Income Tax = Renl Jan 2019 125,000
Income
Total Amount to be Pald (Keh) 135,000
(To b Gfed! by faxpayer Sy payrnend af Bank]
CHEQUES DNLY CASH OMLY
1,000
800
200 o
Amount inWorde:  Dne hundred iwenty-five thousand Kenyan 100 o
Shillings 50 o
40 o
20
10
B
BANK STAMP AND ENDORSEMENT ix
Total Amount (Ksh)

-END-




