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STEP BY STEP GUIDE FOR APPEAL APPLICATION 
 
Section 52 of the Tax Procedures Act provides for appeal of an appealable 
decision by a taxpayer if dissatisfied. 
 
STEPS: 

1. Log in to the iTax Portal and select the option Assessment Disputes 
>> Notice of Intention to Appeal >> Appeal to the Local 
Committee Tribunal 
 
Illustration 1: 

 
 

 
 

Illustration 2: 

 
 

2. On the option “Appeal to Local Committee/Tribunal” is selected, the 
system will display the form below where the PIN and the taxpayer name 
will be pre-populated.  
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3. Fill in the section marked “Notice Details”: 
 Capture the confirmed/amended notice number. This is the 

number on the top right hand corner of the document sent by the 
system to your registered email following a “Fully Reject” or 
“Partially Accept” objection decision.  

 Select the tax obligation.  
 The appellate body will be auto populated based on the tax 

obligation.  
 

 
 
4. Complete the process by clicking on the submit button after which you 

will receive a notice of intention to appeal which will be processed by the 

authorized officers. 
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5. Once the appeal to the Tribunal application is processed and you are still 

aggrieved, using the same steps as captured above, you can appeal to the 
next higher level which is the High Court. The Confirmed/Amended 

notice number will be the one from the appeal to the tribunal decision. 
6. If still aggrieved after the decision of the high court is processed on the 

system, you can apply for an appeal to the Court of Appeal. The 
Confirmed/Amended notice number will be the one from the appeal to 
the high court decision. 
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