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STEP BY STEP GUIDE FOR APPLICATION FOR LICENSING 
OF USERS OF SPIRITS AND ILLUMINATING KEROSENE 

        
1.0 Introduction 

Section 15 (1)(d) of the Excise Duty Act, 2015 provides for licensing of 
users of spirits and illuminating kerosene to manufacture goods that are 
not excisable. This functionality is now available in iTax. 

 
2.0 Application for License 

 
1. Log into the iTax Portal and select the option ‘Other Registration’ 

found under the Registration menu. 
 

 
 

2. Select the option ‘users of spirits and illuminating kerosene’ to 
display the registration form. 
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3. Fill in all the cells marked with the red asterisk in the tab named “Section 

A&B”. These are mandatory fields. i.e. Factory Details - Principal 

Physical and Postal Address details and contact details. 

 

 

 
4. Click on the “Next” button to proceed to the next tab, “section C” and 

capture product details. Fill in all fields marked with the red asterisk i.e. 

(i) Category 

(ii) Effective date of registration 

(iii) Good manufactured 

(iv) Brand 

(v) Projected annual production 

(vi) Excise duty prepaid  

 

Once the fields above are captured. Click on the add button. 
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5. Upload a document to support your application. Where there are 

multiple documents to be uploaded, scan all as one document and 

upload. 

 

6. After ensuring that the correct details have been captured, click on the 

submit button. The system will generate an acknowledgement receipt. 

 

 
 

7.  The application will go through a verification and approval process at 

the applicant’s Tax Service Office.  
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8. Once the application is approved, the system will generate a license. 
 

 
 

3.0 Application for cancellation of License 
 

1. On your iTax profile, select the option Registration >> Other 
Registration >> Spirits and Illuminating Licensing 
Cancellation 

2. The system will display details of the existing certificate as shown below: 

 
3. Select the reason for cancellation. When the option “Other” is selected, 

specify the reason for cancellation if it is not among the first 3 
mentioned. 
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4. Upload a document to support your application. Where there are 

multiple documents to be uploaded, scan all as one document and 

upload. 

5. After ensuring that the correct details have been captured, click on the 

submit button. The system will generate an acknowledgement receipt. 

 

 
9. Once the cancellation application is approved, the system will generate a 

cancellation approval notice. 

 
END 


