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1 Background 

The National Treasury, The Public Service Commission, Kenya Revenue Authority and Central 

Bank of Kenya have implemented an integrated system to allow Government Ministries, 

Departments and Agencies to process PAYE returns and payments seamelessly via IPPD, IFMIS 

and iTax systems. 

This guide defines the step-by-step process to be used by staff to complete the PAYE returns 

preparation, returns filing and payments processes. 
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2 Step By Step Guide 

2.1 Generating of Payroll 

1. The Payroll Manager logs into the Integrated Payroll and Personnel Database (IPPD) 

system. 

2. Select Workspace and naviagte to the required period you want to extract data from 

the IPPD System. 
 

 

3. Select the Source of Backup from the IPPD Installation folder. 
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4.  Change to the Specific Month you want to extract the PAYE and select the Payroll 

folder 
 

 

5. Click OK to continue. 
 

MDA12108  

MDA1 

MDA2 

MDA3 

MDA4 

MDA5 
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6. Read and follow the instructions to confirm the details. 
 

 
 
 

7. Complete the export by saving the data on flash disk or locate the file in the IPPD 

installation folder. 
 

 
 
 

NB: You cannot repeat the export process unless you delete the previous file. 
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2.2 Upload IPPD .zpaye file to the KRA IPPD Portal (http://196.61.52.97:8090/) 
 

 
1. The Payroll Manager navigates to the http location using the url 

http://196.61.52.97:8090/ 

2. The user logs in by entering the registered KRA email address and password. 

3. The user selects the browse file and selects the zpaye file from IPPD. 

4. The system responds with a success message confirming that payroll data has 

been received by KRA iTax. 
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2.3 MDA Return Filing on KRA iTax Portal 

1. MDA staff (user) logs in on the MDA’s iTax profile 
 

2. User selects Download PAYE CSV Option 
 

 

3. Select PAYE return and respective period 
 

 
 

4. User downloads the PAYE return template (P10) 
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5. User uploads the csv file downloaded in step 2 into the PAYE Return Template using 

the IMPORT CSV button in Sheet B Employee Details. 
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6. User completes other relevant details on the template and validates the completed 

PAYE Return details to generate a zipped upload file which will be generated to the 

default Documents Folder (C:\Users\%username%\Documents). 

e.g., 30-06-2021_11-46-43_P001198922R_PAYE.zip. 
 

 
 
 

7. User uploads the zipped upload file to the KRA iTax Portal in the same interface in 

Step 3 above. 
 

 

8. User gets an acknowledgement from KRA upon successful validation of Return Data. 
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2.4 Payment Slip Generation on e-slip 
 
 

1. FILE FOMART 

We are receiving file from KRA, File Format as per below screen shot. 
 

 
 
 

2. IFMIS/IPPD GL CODE MAPPING 

Lookup code to store program parameters and IPPD/IFMIS Code mapping. 
 

 
Responsibility: Application Developer 

Navigation: Application > Lookups > Common 
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3. File Import. 

Run Below concurrent program to write file in IFMIS interface 

Program Name: GOK IPPD KRA Integration File Writing Program 
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4. Invoice automatic Creation 

Run the second concurrent program to auto create AP invoice. 
 

Program Name: GOK IFMIS IPPD KRA Integration Process Invoice Creation 
 



14  

 
 
 
 
 
 

5. Below Invoice Created. 
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6. Create Manual JV by Crediting the PAYE Account with the same Code Combination as per the 

PAYE invoice Created Above. 
 

 
 
 

7. Attach the Liability Manual JV on the invoice Distribution DFF 
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8. Invoice Validation 

Search the invoice, from the invoice workbench, go to action and Validate the invoice….ok 
 

After validation click action and tick Create Accounting, Final Post and Initiate for approval…ok 
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9. Invoice Approval 

When an invoice is initiated, the workflow is automatically submited to the first approver for 

approval. 
 

Note: There are three levels of approval 
 

i. AIE Holder (HR) 

ii. Chief Finance Officer (CFO) 

iii. Head of Accounting Unit (HAU) 
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10. Invoice Payment 

i. Create a payment batch , Attach invoice batch and bank then submit the batch as below 
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ii. Search for the payment process request batch and submit the invoice for payment. 
 

 

 
 

11. Run T24 concurrent Program. 

Run EFT Program to request for PRN and transmission to CBK 
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12. View Log to confirm PRN generation 
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SUMMARY 
 

1. We are receiving PAYE file from KRA with the correct fomart as per requirement. 

2. Lookup code to maintain IPPD/IFMIS Code mapping 

3. Concurrent programs created to write file and auto create invoices 

4. T24 program runs successfully and generate PRN from KRA. 


