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01 Getting Started:

9:30 P4l

Introduction

KRA eTIMS for VAT obligated
taxpayers allows the taxpayers to
access simplified invoicing for their

businesses CIIIOWing a user to: Manage your business seamlessly with
ETIMS E-Invoicing

B Transform the way you manage your business
e Activate eTIMS gt 4 e
seamlessly with ETIMS E-Invoicing. In the fast-
(] MG ncge StOCk paced and dynamic landscape of modern
° MG noge pUrChOSGS business, efficient financial processes are crucial
for success. ETIMS E-Invoicing is your
i Monoge CUStomers Gnd comprehensive solution to streamline and

Su ppliel’s optimize the invoicing workflow, allowing you to
e Generate eTIMS invoices and focus on what matters most - the growth and
credit notes

success of your business.

(¥) Accept ETIMS Terms and Conditions

(¥) 1 have read and understood the Privacy Policy

Activate E-Invoicing
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How to access and use eTIMS on Mobile /); AUTHORITY

eTIMS



01 Getting Started:

Sign In & eTIMS
Onboarding

The eTIMS e-invoicing mobile app enables
you to manage your business invoicing by
enabling creation of invoices and
quotations, LPOs, Purchase invoices and
syncing data to eTIMS web.

° Use ecitizen account credentials to
sign in.

° Select business.
Click “Next"” button.
Click “Activate E-invoicing”

9:41 all T @m

€Y eCitizen

One Login

All Government Services

Email Address or ID Number
Enter your email
Password

sscscsse

Remember for 30 days Forgot Password

Don’t have an account? Sign Up

9:30 v41

Select Business

© ABC Enterprises
Business

() Wasafi Empire Limited

() Honest Merchants Limited

9:30 *41

Manage your business seamlessly with
ETIMS E-Invoicing

Transform the way you manage your business
seamlessly with ETIMS E-Invoicing. In the fast-
paced and dynamic landscape of modern
business, efficient financial processes are crucial
for success. ETIMS E-Invoicing is your
comprehensive solution to streamline and
optimize the invoicing workflow, allowing you to
focus on what matters most - the growth and

success of your business

/) Accept ETIMS Terms and Conditions

) 1 have read and understood the Privacy Policy

Activate E-Invoicing

———————
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Stock Management

This module helps you add:
e Products

Services

Imports

Bill of Materials

Inventory
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02 Stock Management

Adding a product

Click on “Products”, under item name:

9:30 v41 9:30 o4l 9:30 v41 9:30 o4 .
e Add a product by selecting from
< Products ¢ AddProduct € AddNewltem ¢ Soko Maize Meal already added by Clicking on
e I Item Name Search UNSPSC Cod View in inventory "Add NeW".
(Es 105000 e s . Htem Details e  Proceed to add product
‘ ‘ select v e e description and brand
g | R—— = Y e  Turn on the “SKU” button for
ackagini 3 18934 q . .
s 105000 —— o U products with variations (SKUs).
. . iy & Select. b S 8 1
Cereas e  Key in the number of units and
Soko Maize Meal KES 1,050.00 Unit of Measurement Origin H
‘ e Brand (optional) Siach % Kenya unit cost.
Soko Maize Meal KES 1,050.00 v Item Type
e e Tax Type inishe roduct H
. . L Under add new item:
LSRR packets e  You can add item by searching
zeesmrs item have ST(US’ Ui O Meastremant for the UNSPSC COdeS
n er for each product to track inventory Liters (L) H
e Selectitemtype
Stock Keeping Unit (SKU) VAT16% ° Pdckdging type
i e R e Unit of measurement
6 eioeat essential Vitamins (Vits A, B) &‘l:/\merals (Iron,
KES 65 Zinc, folic acids) .
[ e ] NB: The tax type is based on the UNSPC
e e Stock Keeping Units (SKUs) code
User Guide - eTIMS Mobile 3 KENYA REVENUE w
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02 Stock Management

Adding a service

To add a Service:

e Select item name from existing file
9:30 o4l 9:30 o4l 9:30 v41 9:30 v41 or C“Ck "Add.NeW" . :
e Proceed to give a description of
< Services < Add Service < Add New Item < Massage a
service
Saarch Item Details Item Name Search UNSPSC Codes Item Details . A p
N e ik e Turn on the “Variation” to include
o . Unitof Measurement (Optional) me the versions of the services
sl et @s105000 sescton oty v 18934 e Putin the unit cost
Soko Maize Meal KES 1,050.00 Enter a description TacType Z::::me L4 InCI'Ude discount If GnY' ThIS can
Soko e VAT 16% v be included as a percentage or
KES 1050.00 tiers () fixed amount
Soko Maize Meal KES 1,050.00 Variations VAT 16% [ ] Click on the “Add Button” to add
. Sonfice

are different versions of the same service.

Grade 1 Sifted Maize Meal fortified with
essential Vitamins (Vits A, B) & Minerals (Iron,
Zine, folic acids).

— Under add new item:

varatons e Search item name using the

Discount (optiona) Deop Tisste Mssssga UNSPSC Codes

6 i s ¢ Deep Tissue Massage e Select the unit of measurement
“ Unit cost KES 800 e Click on the “Add Button”
eso
———————
o ; 3 ®
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02

Stock Management

Adding a Imported items

9:30 .4l 9:30 o4l
< Imported ltems S < Add New Product
Searc Select Item
X
Soko Maize Meal KES 1,050.00 HP Laptop
: Product Name
Soko Maize Meal KES 1,050.00
; ) 12
Soko Maize Meal KES 1,050.00 Quantity
" 12
1
Soko Maize Meal KES 1,050.00
! 12
Description (optional)
Soko Maize Meal

KES 1,050.00 :
ter scription.

Brand (optional)

Select v

Stock Keeping Units (SKU)

Does this item have SKUs?

fer for each product to track inventor

Stock Keeping Unit (SKU)

500

9:30 4l

< Map to Existing
Select Product

Gold Crown Milk 500 ML X

Unit Cost

KES 65.00
Unit cost is exclusive of VAT
Quantity

2

Amount

KES 130.00

9:30 *4

< Soko Maize Meal

Item Details

Item Name

Maize

item Code

18934

Class Name
Cereals

origin

Kenya

tem Type

Finished Product
Packaging Type
Packets

Unit Of Measurement
Liters (L)

Tax Type

VAT 16%
Description

Grade 1 Sifted Maize Meal fortified with

essential Vitamins (Vits A, B) & Minerals (Iron,
Zinc, folic acids)

Stock Keeping Units (SKUSs)

Under add new product:

Select item from drop down

Indicate the product name

Proceed to capture the product quantity
Capture the item code and class hame
Include Country of origin

Capture the Item type

Include brief description

Brand of product ( Optional)

Turn on the SKU tab and indicate the
amount

Map to existing product by:

Selecting product

Key in the Unit cost exclusive of VAT
Indicate the quantity and amount

Click on the “Add Button”

An overview of the details can be viewed
in inventory

User Guide - eTIMS Mobile
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02 Stock Management

Bill of Materials

Under Bill of Materials:

9:30 CYT) s — 9:30 41
& BicHkisssuEiBoN I < piead Select item name of f|rj|shed‘!oroduct
P under drop down or click on “Add
z2aeh Item Details — New"”
Kes1050.00 s sTaea i Bread Key in the total expected produce
oot . e Include a description of item and
Soko Maize Meal KES 1,050.00 i
b o brand (Optional
Total Expected Produce (Number of items) .
Soko Maize M KES 105000 Ceréals Include inventory buffer level
’ ' il If a discount is given, select from the
Soko Maize Meal KES 1,050.00 Description (optional) i q an g
; o235 drop down to include whether itis a
Finished product percentage or fixed amount

Soko Maize Meal KES 1,050.00

Brand (optional)

Select v

Inventory Buffer Level (optional)

Get restock alert when inventory reached this quantity

Discount (optional)

Percentage % v 0

Bill of Materials Details

Packaging

Packet

Unit Of Measurement
Kilograms (KG)
Tax Type

VAT Zero Rated
Description

Grade 1 Sifted Maize Meal fortified with
essential Vitamins (Vits A, B) & Minerals (Iron,
Zinc, folic acids).

Raw Materials, parts or components

Capture the item code, class name
and origin

Indicate the item type, packaging
and unit of measurement

Capture Raw Materials, Parts and
Components

Click on “Add Button”

———————
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02 Stock Management

Managing Inventory

This module allows you to:
9:30 o4 9:30 o4l 9:30 4l 9:30 L T] L] Track stock qudntities
. Adjust the Stock

< Inventory < Soko Maize Meal < Stock Adjustment < Restock

— Inventory Details — T, To adjust the stock:
N S Sracromisoam 0 Sracromisoomt 0 e Select the type of adjustment

; ol Supplir + AdaNew either Stock In/stock Out

Soko Maze Meal 0 Select.. v . Include the quantity added

‘ cuantiyaaces b e  Select the reason for stock
Soko Malze e il i KES 000 adjustment from the drop down.
Soko Maize Meal ot s Jany oy e e ot v . Give a description

feais ’ Quanity o Click on “Update Stock” button

Soko Maize Meal Reason for stock adjustment 0

Records ViaH other ” Under Restock, you are required to
Mobias Auto KES 1,050.00 Amount indiCC‘te‘
Description 0.00 1
Dj Academy KES 1,050.00 Expired SR ® que Of prOdUCt belng
pr S restocked
Subaru KEsm‘so.oo [ ] Supplier Name

. Buying Price
. Quantity

Mairian Doe KES 1.050.00

Stock Adjustment Update Stock

———————

User Guide - eTIMS Mobile 3 KENYA REVENUE w
How to access and use eTIMS on Mobile (/); AUTHORITY eTt Ms
Tule Ushur Tulegomest ——



Customer
Management

This module helps you to add, view and
manage customers.
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03 Customer Management

Adding Customers

Non Individual Individual
09:47 e on:ae S 9:30 4
< Add Customer < fEdustomens < Add Customer
El Non Individual > PIN of customer* Peter Doe
To add a customer: =
) v , e Selectitif the customer is Name- e
an individual or non SROE Muinbes
individual emen 254
e Proceed to key in:
o PIN of the Customer Phone*
o Name of the
Customer

o Email Address
o Mobile Number
e Click on the “Add Button”
to add customer.

———————
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Sales e A salesinvoice
mqnqgement e A proforma invoice

e A gquotation
This module helps businesses create,

track invoices and manage sales. In
this module, you can create, edit &
view :

User Guide - eTIMS Mobile 3 KENYA REVENUE N
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04 Sales Management:

Creating a

Sales Invoice

How to access and use eTIMS on Mobile

@ User Guide - eTIMS Mobile

09:27 all T

Drafts

Invoice

Quotations

To begin, select the
type of invoice

9:30 v4l

&< Create Sales Invoice

Customer Details
Customer Name + Add New

Select... N

Invoice Details

Type Of Tax

VAT b )

Invoice Date*

£ Sselect date

Due Date

69 Select date

Add Note

Type

Items Details

To create a sales invoice:
Key in the Customer name
or select from already
added customers.

e Tax Type is VAT by default

e Select Invoice date and

due date
e Add notes

Under add item, the user
can select from

e existing items
e add new items.

Enter amount and quantity
Click “Add" to create the
sales invoice.

( ) KENYA REVENUE
J)V AUTHORITY

Tullpe Ushuru, Tujitegemee!
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04 Sales Management:

Overview of Invoices

9:30 o4
< KRA0000000

Overview Items View PDF

Invoice Details Buyer-Initiated

INVOICE DATE
00/00/0000

PAYMENT METHOD
MPESA: 070000000

ADD NOTE

Lorem ipsum dolor sit amet, consectetur adipic
incididunt ut labore et dolore magna aliqua.

ERMS AND COND

Lorem ipsum dolor sit amet, consectetur
adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua.

Customer Details

Ariec Wol Mayar Ariec

PIN

9:30 v4l
< KRAO000000

Download Invoice

Generate Partial Credit Note

Generate Full Credit Note

Overview Items View PDF
Items are VAT exclusive
HP laptop
Quantity 12
Unit cost KES 80,000
VAT KES 800
Amount KES 960,000
Iphone 14 pro
Macbook pro .
Subtotal KES 330,000.00
View Actions

VAT KES 1050.00
Total KES 331,050.00

User Guide - eTIMS Mobile
How to access and use eTIMS on Mobile
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04 Sales Management:

Creating a Proforma Invoice

09:32 all &
9:30 *4l 18:15
& Create Proforma Invoice € Additems
(@ Please Note (®) Add New Add from Items
This is not a sales invoice. You will be tem Type
required to create a tax invoice to
receive payment Select.
Draft
Product/Service Name
Customer Details
Product/Service Name
Customer Name + Add New
Description
Select... v
A short explanation about the pros
Proforma Details
Invoice
Type Of Tax Unit Cost
VAT > KES 1,000.00
Proforma
ity
Invoice Date* T
Quotations £ Select date .
Di it
Due Date seount
° &) select date | °
Total Amevint
Add Note
a m
o X Type

duct/

18:15 all T @
< Addltems
Select =

Product/Service Name

Product/Service Name

Description

A short explanation about the product/
service

Unit Cost

KES 1,000.00

Quantity*

0

Discount

Percentage % v 0

Total Amount

KES 0.00

To create a pro forma invoice:
Key in the Customer name or select
from already added customers

° Tax Type is VAT by default

o Select Invoice date and due
date

° Add notes

Under “Add Item”, the user can select
from
° Existing items or add new
items.
. Proceed to fill in the
Product/Service name
° Give a short description of
the Product/Service
Enter unit cost and quantity
Indicate discount as a fixed
amount or percentage

Click on the “Add" button to create
the proforma invoice

User Guide - eTIMS Mobile
How to access and use eTIMS on Mobile

———————
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04

Sales Management:

Proforma Invoice Overview

*41

9:30 o4l 9:30 o4l -
Sales < PRO0000000 < PRO0000000 AcTIONS
View Proforma Invoice =
Invoices Proforma Quotations Overview Items View PDF Overview Items View PDF
5 PROFORMA INVOICE
Download Proforma Invoice
Sent Drafts
Items are VAT exclusive . 000027
Invoice Details Downioad Recaipt
Proforma Invoice Eeai e S Bosauzs 2v0r202s
TYPE OF INVOICE
Search VAT HP laptop v Send
Mobias Auto KES 1,050.00 INVOICE DATE
Bh Quantity 12
PRO00000 oday + 12:35 00/00/0000 .
[y
Dj Academy KES 1,050.00 Unit cost KES 80,000 °
- PAYMENT METHOD
PRO00000 oday «12:35 Seii 6650000
: VATIKES 200 [r— KES 1575000
ADD NOTE ot ke 960,000 oo
Lorem ipsum dolor sit amet, consectetur adipic
incididunt ut labore et dolore magna aliqua.
@ eCitizen
Iphone 14 pro
TERMS AND CONDITIONS
Lorem ipsum dolor sit amet, consectetur
adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Macbook pro
Customer Details Subtotal KES 330,000.00
Discount % 10%
bl
@] @ & 5]
Home Sales Purchases Stock Total KES 331,050.00

PIN

———————
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04

Sales Management:

Creating a Quotation

09:32

9:30 v4l

< Create Quotation

Customer Details

9:30 o4l

< Add ltems

© Product Service

To create a quotation:
Key in the Customer name or select
from already added customers

Customer Name + Add New .
Select Product + AddNew ° Tax Type is VAT by default
Select... v
e Milk x ° Select due date
Quotations Details This product has breaking bulk applied ° Add. notes
Sell s a whole unit Under “Add item”, the user can select
Type Of Tax Enter Amount from
VAT v
KES 65.00 . ) .
—_— ° Existing items
& selectdate ol e  Add new items.
Invoice 0.5 Liters
Add Note Current Quantity In Stock: 20 Liters Se|eCt prOduCt from the drOp dOWh
proforma. () Tes Enter amount and quantity
Click “Add" to create the quotation.
Quotations
Items Details

Add Sales Items Below

Select Add to add details of items sold

———————
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04 Sales Management:

Quotation Overview

9:30 o4l 556 YT 9:30 o4 ACTIONS
Sales < PRO0000000 < PRO0000000
View Quotation ~
Invoices Profara) Quotations Overview Items View PDF Overview Items View PDF QUO;;\.TION
Sent Drafts Download Quotation [r—
Items are VAT exclusive ’ g —
Quotation Details o -]
Quotations search Print Quotation o e
TYPE OF INVOICE
Search VAT HP laptop <
S Generate Proforma Invoice
obias Auto KES 1,050.00
QUA00000 Today + 12:35 ggz;j;;;; Quantity 12
Dj Academy KES 1,050.00 Unit cost KES 80,000 Generate Sales Invoice
QUA00000 +12:35 PAYMENT METHOD . — KES 1575000
MPESA: 070000000 e —
VAT KES 800 3
Send
ADITCTE Amount KES 960,000
Lorem ipsum dolor sit amet, consectetur adipic U £ eGitizen
incididunt ut labore et dolore magna aliqua. A
Iphone 14 pro
TERMS AND CONDITIONS
Lorem ipsum dolor sit amet, consectetur
adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Macbook pro
6 Giistomer Datas Subtotal KES 330,000.00
Discount % 10%
|
O e 6 3 :
Home Sales Purchases Stock . Total KES 331,050.00 :
User Guide - eTIMS Mobile (/D KENYA REVENUE N
How to access and use eTIMS on Mobile JJ,Y AUTHORITY elrl Ms
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04 Sales Management:

Creating a Credit Note

9:30

Sales

Invoices Proforma

Sales Invoices
Search

Mobias Auto
KRAO0000
Dj Academy
KRAOOO

Subaru
KRAQO!

Mairian Doe

RAG0000

James Doe
KRAQO(

Jone Doe

KRAOOO

Home Sales

50

v4l

Quotations  Credit Notes

Drafts

KES 1,050.00

KES 1,050.00
by +12:3

KES 1,050.00

KES 1,050.00
ay +12:3

KES 1,050.00

KES 1,050.00
by + 12

&

To create a Credit
Note, you search for
the specific invoice
by invoice number or
customer name and
view details

9:30 v4l

< Generate Credit Note

Supplier Name PIN
XYZ Company P000000000Z
Invoice Number
1234566
© Full Credit Note Partial Credit Note

/\ Please Note
A full credit note includes all items in
the invoice

Select Reason

Other L%

Description

Type

Generate Credit Note

A credit note allows you to adjust the
quantity of or reverse an already issued
invoice. You can issue a Partial Credit
Note (for part quantities) or a Full Credit
Note (for the entire invoice quantity).
Credit notes are transmitted to eTIMS.

e  Select the sales invoice you want
to create the credit note for

e  Select whether you want to create
a “Full Credit Note” or a “Partial
Credit Note”.

e  From the drop down options,
indicate the reason for creating
the credit note

e  Select “Generate Credit Note”

Adjust Stock? X

Do you want to add items back to stock?

No Yes

There is an option to return the items/s back
to stock or not

User Guide - eTIMS Mobile
How to access and use eTIMS on Mobile

——————
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04 Sales Management:

Creating a Credit Note

9:30 4l 9:30 L\ 71 ]
< REF0000000 < REF0000000

ACTIONS

View Credit Note

Download Credit Note

A

CREDIT NOTE

This sections allows
you to view,
download and send
the credit note.

Overview Items Lk ftams
Send
HP laptop £
Credit Note Details I

Quantity 12
REFERENCE NO - e
P ErEEED Unit cost KES 80,000

VAT KES 800
DATE
00/00/0000

Amount KES 960,000

¢ eCitizon

REASON
Damaged HP laptop

Iphone 14 pro

Iwatch

Macbook pro

Subtotal KES 330,000.00
e
Total KES 331,050.00

———————

( ™) KENYA REVENUE W
jl; AUTHORITY
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Supplier
Management

This module helps you to add, view and
manage suppliers.
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05 Supplier Management

Adding Suppliers

9:30 4l 9:30 4l 9:30 4l
< Suppliers < Add Supplier < Add Supplier TO Gdd a Supp”er:

PIN of Supplier PIN of Supplier

Enter PIN I— e Search for supplier

Pressereso — i e Proceed to key in the PIN
254 and phone number of
Ehone Nulther supplier
ey 2k e Click “Validate”
e Click on the “Add” button
N tes 0 to add supplier.

Add

———————

User Guide - eTIMS Mobile b KENYA REVENUE
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Purchase
management

Tulipe Ushuru, Tujitegemee!
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06  Purchase Management:
Creating an LPO

9:30

< Record Purchase

(] Local Purchase Order

[ Purchase Invoice

Local Purchase Order [3)

User Guide - eTIMS Mobile

How to access and use eTIMS on Mobile

v4l

9:30

¢ CreateLPO

Supplier Details
Supplier Name

Select.

Purchase Order Details

Type Of Tax

VAT

Date Of Order

£ select date

Add Note

Type

Items Details

Add Sales Items Below

Select Add to add details of items s

v4l

+ Add New

9:30 4l

< Add Iltems

© Product Service

Select Product + AddNew
Milk X

This product has breaking bulk applied

Sell as a whole unit

Enter Amount

KES
Quantity

05 Liters
Current Quantity In Stock: 20 Liters

A local purchase order is a formal, legally
binding document issued by a buyer to a
supplier, authorizing the purchase of goods or
services.

To create an LPO:

Key in the supplier details.

You can do this by selecting from
already added suppliers or create
new by clicking on “Add New".
Type of tax is set to VAT by default
Select date of order

Add note

Under add item:

Select the Product/Service by
selecting from existing or adding new
products/ services

Key in the amount and quantity

Click on the “Add Button” to create
the LPO.

(‘ KENYA REVENUE
J)V AUTHORITY

Tullpe Ushuru, Tujitegemee!
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06 Purchase Management:

Creating Delivery
Notes & Return Notes

A Delivery Note is a document
accompanying the shipment of

9:30 LT 9:30 4l 9:30 4l 830 vt gOOdS that lists the type,
& Generate Delivery Note < Delivery Notes < REF0000000 < Generate Return Note quontlty and description of items
included.
REF#12345667 5 D L o :\‘ryz' (;o;\gz;w ;”(;OOOOOODOZ
R involce Number A Return Note is a document that
o i rsisee accompanies the goods being

S o e S Items Detals returned stating why they are

sl o Royz024 Purchase Invoice Details :

XYZ Company P000000000Z . be|ng returned.

Order Number

1234568 sses ;

UniteostiEs 80,000 Please note that a delivery note

Items Detalls PR— Expected Quantity 12 will automatically be converted

HP laptop ooroorooee petvered uanty ° to a purchase invoice.

oo soe0 b oo o s o i To generate a delivery note

Expected Quantity 12

ERMS AND CONDITIONS Iphone 14 pro
Pefysred Aty a2 S ol i e S oo
incididunt ut labore et dolore magna aliqua. I watch
Remove Ed
Macbook pro
Iphone 14 pro Supplier Details

Reason For Return

1 watch 7
other v

Macbook pro

PIN Description
User Guide - eTIMS Mobile (D KENYA REVENUE W
How to access and use eTIMS on Mobile /l; AUTHORITY ETl Ms
Fupe UshuroTutogemest e




0 6 Purchase Management:

Purchase invoices

9:30 o4l 556 — o0 vas

Purchases < PRO0000000 < PRO0000000

Local Purchase Order  Purchase Invoices _— o iow BBE ven p— T £
This is a document received — = ==
by business from a Supp"er — Purchase Invoice Details Search °'* e A _ —

Gfter b uyi ng g ood sor Self-Generated Purchase Invoices - o = e S_— —
. 12345566 -

services. It shows the

amount a business is Hotag s KES Y00 e

required to pay for the — VAT KES 20000

Search

Quantity 12

ADD NOTE

H . PROQO! ) Today * 35
u rCthed |tems or services > Lorem ipsum dolor sit amet, consectetur adipi¢ Unit cost KES 80,000 -
. incididunt ut labore et dolore magna aliqua. o)

Amount KES 960,000

TERMS AND CONDITIONS o

Lorem ipsum dolor sit amet, consectetur Iphone 14 pro ¥ eCitizen

adipiscing elit, sed do eiusmod tempor

incididunt ut labore et dolore magna aliqua.
I watch

Supplier Details Macbook pro
@

Anteg ol Maver Aris Subtotal KES 330,000.00

Discount % 10%
@] & ®
Home Sales Purchases Stock SILLING ADDRESS Total KES 331'05000

———————
User Guide - eTIMS Mobile (ID KENYA REVENUE N
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0]5) Purchase Management:

Creating a
purchase invoice

9:30 *4l

& Create Purchase Invoice

Supplier Details
Supplier Name + Add New

Select. v

Purchase Invoice Details

Type Of Tax

VAT v

Date Of Order

6 select date
Add Note

Purchase Invoices ® Type

Local Purchase Order

° Items Details

Add Sales Items Below

lect Add to add details of items sold

9:30 *4l

< Add Items
© Product Service

Select Product + Add New

Milk X

Sell as a whole unit
Enter Amount
KES 65.00

Amount is exclusive of VAT

Quantity

0.5 Liters

Current Quantity In Stock: 20 Liters

This section allows you to view your
purchase invoices and create new ones

To create a purchase invoice:

. Select the “Supplier Details” from the drop
down or click “Add New" to add new

suppliers.

. Type of tax is already selected as VAT by
default.

° Select the date of Order

. Add note

Under add items, select Product/Service

. You can either select from the already
existing version or add new

. Enter the amount and quantity

° Click on the “Add Button” to create a
purchase invoice.

. View the invoice and download

User Guide - eTIMS Mobile
How to access and use eTIMS on Mobile

(‘ KENYA REVENUE
J)V AUTHORITY

Tullpe Ushuru, Tujitegemee!

———————

W

eTiMS



IT TAKES YOU LESS

THAN 30SEC TO

GET YOUR SERVICE

N

Call or Whatsapp: 0711 099 999
Email: callcentre@kra.go.ke

Follow KRA Online

Facebook: Kenya Revenue Authority
X: @KRACare

Instagram: @kra_care

LinkedIn: Kenya Revenue Authority
YouTube: Kenya Revenue Authority

KENYA REVENUE eT"iMS

AUTHORITY
Tulipe Ushuru, Tujitegemee!




